AJIMUHUCTPALIMS
KMUKCKOT'O CEJILCOBETA

TOTI'YYMHCKOI'O PAMOHA
HOBOCHUBHUPCKOM OBJIACTH

INHOCTAHOBJIEHUE
28.05.2018 Ne 28
c. Knuk

O0 yrBep:KIeHNHM aIMUHUCTPATUBHOIO PerJiaMeHTa
NnpeaocTaBJIeHUsI MyHUIIMNIAJABHOM ycayru « CoriacoBanme
NpoBeIeHUS APMAPOK Ha TeppuTopur KMUKCKOr0 ceJibcoBeTa
Toryunnckoro paitona Hopocubupckou o01actm»

PykoBojactBysich ®DenepaibHbiM 3akoHoM OT 27.07.2010 roma Ne210-®3
«O0 opranuzaruu Npe10CTaBICHHS TOCY1apCTBEHHBIX U MYHUITUTIATBHBIX YCIYTY ,
OenepanbHbiM 3ak0HOM OT 06.10. 2003 roma Ne 131-D3 «O06 o0uux MpUHIKIIAX
OpPTaHM3alMd MECTHOro camoymnpasiieHuss B Poccuiickon Deneparumny,
anmuaucTpanus Kuukckoro cenbcoBera Toryunackoro paitona Hopocubupckoi
obyactu

INIOCTAHOBJISIET:

1. YTBepauth pUIaracMblil aIMUHUCTPATUBHBIN peraameHT
MPEIOCTABICHUS MYHULIUNIAILHON yCIIyTH «CoriacoBaHUE MPOBEJICHUS IPMapOK
Ha TeppuTopun Kunkckoro cenbcoBera Toryumackoro paiiona HoBocuOupckoi
obOacTiy (TIpusaraercs).

2. Ony61MKOBaTh HACTOSIIEE MOCTAHOBJICHUE B MEPUOIMUECKOM MEUATHOM
M3JJaHWd OPraHoB MECTHOTO camoympasicHus «Kunkckuii BecTHuk» u
pa3MecTuTh Ha OQHUIMATHFHOM caiiTe agMuHUCTpanuu Kuukckoro cembcoBeTa
Toryuunckoro paiiona HoBocubupckoit oosnactu B cetu "Mnrtepuer".

3. KoHTpOJIb 3a WCIIOJHEHWEM HACTOSIIErO MOCTAHOBJIEHUS OCTAaBIIAIO 3a
co0o.

['maBa Kuukckoro cenbcoBera
ToryduHckoro paiiona
HoBocubupckoii o61actu A.A.Kimronmmuy eHKo



[Tpunoxenue

K MOCTaHOBJICHHUIO
aAMUHUCTPALIUU
Kuunkckoro cenpcoBera
ToryduHckoro paioHa

HoBocubupckoii o61actu
ot 28.05.2018 Ne 28

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeA0CTABJeHUSI MYHUIMIIAJIBHOM yeaayru «CorjacoBaHue nNpoBeIeHust
sipMapoK Ha Teppuropun Kunkckoro ceqbcosera Tory4mHckoro paiosa

HoBocudupckoii 06/1acT»

. O0mMe mo10KeHUA

1.1. AIMUHHUCTpPATUBHBIM pErJiaMeHT MPEAOCTABICHUS MYHMIUIIAIbHOM
yeiayru «CoriacoBaHue — MPOBEIAEHHUS SpMapoK Ha TeppuTopuu KHMHKCKOTro
cenbcoBera ToryduumHckoro paitona HoBocubupckoit oOmactu» (mainee —
aIMUHUCTPATUBHBIA  pEriiaMeHT) YCTaHaBIMBaeT CTaHAAPT U  TMOPSAOK
MPENOCTABICHUS] MYHUIIMIIATBHOM YCIYTH TIO COTJIACOBAHUIO MIPOBEACHHUS
aspMapok Ha Teppuropun KuHMKCKOoro cenbcoBera TOrydmHCKOro panoHa
HoBocubupckoit o6mactu (najiee — MyHUIUINAIbHAS YCIyra) agiMUHHUCTpAIen
Kumnkckoro cenpcoBera ToryduHckoro paiiona HoBocubupckoii o6mactu (nanee —
aIMUHHUCTP ALK MyHUIUTIATILHOTO 00pa3oBaHuUsl).

1.2. 3asgBuTensaMu Ha MPEI0CTABICHUE MyHUITUTIATBHON YCIYTH BBICTYIIAIOT !

- MOOBIE 3aMHTEPECOBAHHbIE JIULIA.

1.3. Tlopsimox  wuHpopMupoBaHMs O  TpaBWIax MPEAOCTABICHUSA
MYHHUIUTAUTEHOU YCIIYTH:

1.3.1. MecroHaxoxaeHue  agMUHUACTpaiu  KUMKCKOTO  celbcoBeTa
Toryuunckoro paitona HoBocuOupckoit oOnactu (majnee — aJMUHUCTpalLMs
MYHHIIATIATHBHOTO 00pa30BaHus ), IPEI0CTABIISIONIET0 MYHUITUTIAILHYIO YCIIYTY:

HoBocubupckas o6macts Toryaunckuii paiios ¢. Kuuk, yn. Llentpanphas, 5.

1.3.2. Yacet mnpuéma 3asgBUTENICH B aIMHHUCTPAIMU MYHHUIIUNAIHHOTO
00pa3oBaHus:

- moHenenbHuK — matauna:; ¢ 9-00 mo 13-00 ¢ 14-00 xo 17-00;

- mepepbiB Ha 00ex: 13.00 — 14.00 gacos;

- BBIXOJIHbIE THU — Cy000Ta, BOCKPECEHBE.

Anpec oGUIMATLHOTO HWHTEPHET-CATa aIMUHUCTPAIMA MYHUIIUTIATHHOTO
oOpazoBanust: WWW.KIIK.nso.ru

Nudopmanusi, pa3memaemas Ha OQUIMATILHOM HWHTEpPHET-CaiTe |
WHOOPMAIIMOHHOM CTEHJC aJMHHHUCTPAIMd MYHHUIIUIAILHOTO 00pa3oBaHus,
OOHOBJIIETCSI IO MEPE €€ U3MEHEHMUS.

Anpec snekrponHoi mouTsl: Kilk_sovet@mail.ru

Tenedon ams cupasok: (383-40) 48246



http://www.kiik.nso.ru/

1.3.3. Hudopmaius mo Bompocam NpeaoCTaBICHIs] MyHUITUTIATLHON YCIYT U
NpEIOCTaBIACTCS:

— B AJIMUHHUCTpAIIUN MYHUITUTIAIBHOTO 00pa30BaHNs;

— MOCPENICTBOM  pa3MeEIleHuss Ha HWH(QOPMAIMOHHOM CTEHAE U
opuIMATEHOM caiite AAMUHHCTpanMu B ceTu LHTepHeT, SJIeKTpOHHOTO
UH(POPMUPOBAHUS;

- C UCTIOJIb30BAHUEM CPEJCTB TeNIe(POHHOM, TOUTOBOM CBSI3H.

JUis  monydeHus uHGOpMALMM O MYHUUUNAILHOM yciyre, THOpsKe
NPEIOCTaBJICHHsI, XOJE MPENOCTABICHUS MYHUIMIIATLHONW YCIYTH 3asBUTEIN
BIIpaBe 00pamiarbes:

— B YCTHOM (hopMe JIMYHO WK 110 TenedoHy;

— K chenuamucTaM AJIMHMHUCTPAlMM MYHHULIMIAILHOTO 0Opa3oBaHus,
Y4acTBYIOIIUM B MPEI0CTABICHUN MYHUITUTIAIBHOU YCIIYTH;

— B MUCbMEHHOM (hopMe MOYTOiH;

— MOCPEICTBOM DJIEKTPOHHOU MOYTHI.

HNudopmupoBaHme NpoBOIUTCS B IBYX (hopMax: yCTHOE U TUCbMEHHOE.

[lpu otBerax Ha TeneOHHbIE 3BOHKM W OOpallleHUs 3asBUTEICH JHYHO
CHELUAIUCTBl YCTHO HWH(POPMUPYIOT OOpATUBIIMXCS [0 HHTEPECYIOUIUM HX
BorpocaM. OTBeT Ha Tejae(OHHBIN 3BOHOK JTOJDKEH HAUMHATHCS ¢ MH(POpMALIKU O
HAaMMEHOBAHHH MYHUIMITAILHOTO 00pa3oBaHusi, B KOTOPBIA MOCTYMHI 3BOHOK, U
bamuny crienuanicTa, MPUHABILIETO TeleOHHBIA 3BOHOK.

YctHoe  uwHbDOpMHpOBaHWE ~ OOpATHBIICTOCS  JIMIA  OCYIIECTBIIICTCS
criequanucToM He 0osiee 10 MUHYT.

B cnydae ecnu 1715t MOATOTOBKY OTBETA TPEOYETCS MPOJOJKUTEILHOE BpEMsI,
mbo  pomoiHuTeNnbHas — uHQopMmanMs ~ OT  3asABUTENS,  CICHUAIHCT,
OCYUIIECTBISIIONIMN yCTHOE MHPOPMHUPOBAHKE, MpeniaraeT 00paTUBILEMYCS JIUILY
HANpaBUTh B AJIMUHUCTpPAIMIO MYHUIMIAILHOTO OOpa3oBaHUs OOpalleHue o
NpeIOCTaBICHNH NHChbMEHHOW HH(GOpMAIUKM IO BOIMPOCAM MPEA0CTABICHUS
MYHUIMNAIbHOM yCIIyTH, MO0 Ha3HAdyaeT Apyroe yaoOHoe Juid 0OpaTUBIIErocs
JMLA BPEeMsI JIs1 YCTHOTO HH(GOPMHUPOBAHUS;

[lucpmennoe  WHGOPMHPOBAHWE IO  BOMPOCAM  MPENOCTABICHUS
MYHUIIUMNAIBHOM YCIYyTH OCYHIECTBISIETCSI TPHU  TOJyYEHUM OOpalieHus o
NpeIOCTaBICHNH MHCbMEHHONW HH(GOpMAlMKM [0 BOIMPOCaM MPEA0CTABICHUS
MYHHUIUIIATEHOW YCIIYTH.

Crneuuanuct, OTBETCTBEHHBIN 32 PacCCMOTpPEHUE 0OpalleHus, 00eCreunBacT
00OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPACCMOTpPEHHE OOpalleHus,
TOTOBUT MMCHbMEHHBIN OTBET MO CYIIECTBY MOCTABJIEHHBIX BOIPOCOB.

I InceMeHHbIN OTBET Ha oOpareHue O IIUCBIBACTCA I'maBout
MYHUIIUTIAIHHOTO 00pa30BaHUsl U COJEPKUT (PaMUIIHIO, UMS, OTYECTBO U HOMEP
TeneOHa UCTIOHUTENS M HAMMPABJSIETCS M0 YKa3aHHOMY 3asgBUTEIEM MOYTOBOMY
aJipecy WM IO aApecy AIEKTPOHHOM MOYTHI, €CJIM OTBET MO MPOChOE 3asBUTEN
JI0JDKEH OBITh HAaIIpaBJieH B (hOPME AIEKTPOHHOTO TJOKYMEHTA.

1.3.4. WndopmauroHHbIe MaTrepuabl, peaHa3HAYCHHbIC TS
UHPOPMHUPOBAHUS 3asBUTENICH O MYHHUIMIIAILHOW YCIyre, pa3MelaloTcs Ha



UH(POPMAITMOHHBIX CTEHIAX, PAaCIOJIO)KEHHBIX B MecTaX, O00eCIeYnBaIOIINX
CBOOOTHBIN JOCTYH K HUM 3asIBUTEJICH.

Nudopmaniionnbie  CTeHAbl  OOOpYAYIOTCS  BU3YalbHOM  TEKCTOBOM
uH(pOpMaIMen, coJlepkKalllel CIpaBOUYHbIE CBEACHUS AJIs 3asABUTENEH, MepeUeHb
JIOKyMEHTOB, HEOOXOAUMBIX JUI TIOJTy4€HUS] MyHULIMNIATLHOM YCIYTH, U 00pa3 bl
U3 3aII0JTHEHHS.

NudpopmaliioHHble MaTepualbl, pa3MelaeMble Ha WHGOPMAIMOHHBIX
CTEH/1aX, OOHOBIISIOTCS MO MEPE M3MEHEHUs JEHCTBYIOIIEIO0 3aKOHOATENbCTBA,
PEryJMPYIOLIETO NPEAOCTABICHUE MYHULIMIAIBHOW YCIYIM, W CIPaBOYHBIX
CBEIECHUIL.

Takxe Bcst MHPOpMalysa O MyHUIMIIAILHOU YCIIYTe U YCIyrax, He0OX0AMMbIX
JJIs1  TOJIy4eHHMs] MYHULMIAIBHOM YCIyrH JAoCTynHa Ha VHrepHer-caiite
AJIMHUHHCTpa MyHHUITUTIATBHOTO 00pa3oBanus, IHTepHET-caliTaX opraHu3aIium,
YYaCTBYIOUIMX B NPEAOCTABICHUM MYHULMIAIBHOW YCIyTH, a TaK € B
dbenepaibHOM TocynapcTBeHHON WH(MOpMalMoHHON cucteme «EauHbiii mopTtan
TOCY/IapCTBEHHBIX U MYHHUIMNAIBHBIX ycuyr (pyHkmmii)» (Www.gosuslugi.ru) u
OOHOBJISIETCSI IO MEPE €€ U3MEHEHUSI.

Il. Ctangapr npeaocTaBjieHusI MyHUIUNIAJIBHON yCIYT |

2.1. HaumeHOBaHNE MYHUITUTIAILHO M YCIYTH

«CormacoBanue MPOBEACHUS ApMapoKk Ha Teppuropuu Kunkckoro
cenbcoBeta Toryuunckoro paitona HoBocubupckoii 00mactin.
2.2. HammeHnoBanue oprasa MECTHOTO CaMOyMpaBJICHUS,

NPEIOCTABIAIOIEr0 MYHUUIUNAIbHYIO yciyry: Anmubuctpauus Kuukckoro
cenbcoBeta ToryuumHckoro paitona HoBocuOupckoit o6mactu (namee —
anMuHHcTpauus). [Iponenypsl mpuema JOKYMEHTOB OT 3asiBUTENIS, PACCMO TP €HU S
JOKYMEHTOB W BBbIJaUM pPE3yJIbTaTa NPEIOCTABICHUS MYHUIMNAIBHOW YCIIyTU
OCYUIECTBIISIETCSI MyHULIUIIAILHBIMU CIIY>KalllMMU aAMUHUCTPALHH.

2.3. Pe3ynpTatoM MpenOCTaBICHHUS MYHULMIIAIBHOM YCIYTH SBISIETCS
NPEI0CTABIICHUE PEILICHHUS:

Pe3ynbTaroM npenocTaBaeHs] MyHUIUMIAIBHON YCIYT Y SIBIISTFOTCS:

- pelleHNe O COTJIaCOBAHUU MPOBEIACHUS SIPMapPKHU;

- perieHre 00 0TKa3e B COTJIACOBAHUU MTPOBEACHUS SIPMAPKHU.

Pe3ynbTar npenocTaBieH!s] MyHULIIMIAIbHOM YCIYTy IO BBIOOPY 3asiBUTEIIS
npenocTaBisiercs B popme qoOKyMeHTa Ha OYMa)KHOM HOCHTEINE, a TaKkKe B MHBIX
dbopMax, YyKazaHHBIX B MNyHKTe 3.2.4. HACTOSAMETO AJIMHHUCTPATUBHOTO
peryiameHTa.

2.4. CpoK Ipe1oCTaBICHNs MyHULIUIIAJIbHOW YCITYTH.

Cpok npenocTaBiieHHsI MyHULIUMTIAILHON yCIIyru — / pabo4yux JHEH co JH
perucTpainuu B AIMUHUCTPALIUHY 3asBJICHUS U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

2.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, SIBISIOLIMXCS MPaBOBBIM
OCHOBAaHUEM JJISl PEOCTABICHUS MyHULIUIIAIbHON YCIIyTH:

1) Koncturyuus Poccuiickoit Deaepanuu;



2) @epcpanbubiii 3akoH oT 28.12.2009 Ne 381-®3 «0O0 ocHOBax
FOCYyapCTBEHHOTO PEryJMpPOBaHUs TOPrOBOM JEITEILHOCTH B Poccuiickoi
denepaunmny;

3) ®enepanbublii 3akoH  oT 27.07.2010 Ne 210-®3 «O6 opranuzauu
MIPEN0CTABICHUS TOCYIaPCTBEHHBIX U MYHUITUTIAILHBIX YCIIYT»;

4) Oenepanbabiii 3akoH 0T 06.10.2003 Ne 131-®3 «O6 oOmmMX mpUHITUTIAX
OpraHu3alyyi MECTHOIO camoympasiieHus B Poccuiickon denepanun»;

5) @epepanbHeiii 3akoH  OoT 02.05.2006 roma Ne 59-®3 «O mnopsiake
paccMoTpeHus oOpameHui rpakaan Poccuiickoit Degeparumy;

6) denepamprpiii 3akoH 0T 27.07.2006 Ne 149-®3 «O06 wunHbpoOpM™maImy,
MH(GOPMAIIMOHHBIX TEXHOJIOTHUSAX U O 3aLUTE UHPOPMALIUN»;

7) ®enepanbubiii 3akoH 0T 27.07.2006 roga Ne 152-®3 «O nepcoHalbHBIX
TaHHBIX);

8) Iloctanosnenue IlpaButenbctBa HoBocuOupckoit obmactu ot 14 wroms
2011 roma N 303-n "OO0 yrtBepxknenun llopsiaka opraHuzauuu sipMapoK Ha
teppuropun HoBocuOupckoii 061acTv U PO Jaku TOBApOB (BBIMIOJHEHUS padoT,
OKa3aHUsl yCJIyT) Ha HUX ' ;

2.6. HcuepnbiBatonmii  mepeyeHb  JOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUU C 3aKOHOAATEIbHBIMH WMJIM HHBIMM HOPMAaTHBHBIMU MPABOBBIMHU
aKTaMHM Ui TIPEJOCTABJICHUS MYHULMIAIBHOW YCIYrd, € pa3JeleHUEM Ha
JOKYMEHTBI U WHGOpPMAIUIo, KOTOpPHIE 3asBUTENb JOJDKEH TMPEICTABUTH
CaMOCTOSITENIbHO, U JOKYMEHTBI, KOTOPBI€ 3asBUTEIb BIPABE MPEICTABUTH IIO
COOCTBEHHOM WHUIMATHBE, TaK KaK OHU MOJJIeXAaT MPEACTaBICHUIO B paMKax
MEKBEJOMCTBEHHOTO MHPOPMAITMIOHHOTO B3aUMO IEHCTBHSI

2.6.1. 3asgBuTenr HE paHee YeM 3a IIECTh MECSIEB M HE IMO3JHEC YeM 3a
TPUALIATh KaJCHAAPHBIX JTHEH J0 Hayaia MPOBEJEHHUS sipMapKd HaIpaBisieT B
aJIMUHHCTPALIMIO 3as1BJIEHUE O COTJIaCOBAHUM ITPOBEACHUS IPMAPKHU.

2.6.1.1. K 3asBJIieHHIO O COTJIACOBAHUU MPOBEACHUS SIPMapPKHU MPUIIATal0TCS:

1) yTBep>KIEHHBIN TUIAH MEPONPUSITHA MO OpPTraHU3AlUU SIPMAPKUA U TPOJIAKHU
TOBApPOB (BBITIOJTHEHUS pabor, OKa3aHUs YCJIyT) Ha HEl;
2) B cllyyae NOJa4yd 3asBJICHUsS MPEACTAaBUTENIEM OpraHu3aropa SpMapKu K
3asBJICHUIO JOIOJIHUTEILHO MNPWIAraeTcsl JOKYMEHT, HAJCISIOUMA JOBEPEHHOE
JUII0 TIOJHOMOYHMSIMUA BBICTYNIaTh OT HWMEHH IOPUAMYECKOTO JHUIa WM
UHAUBUAYaIbHOTO MpEINpUHUMATENs] MpU B3aUMOJAECUCTBUM C OpraHaMu
MECTHOTO camoymnpasieHuss B HoBocuOupckoir o6xactu 1o BoIpocam
OpraHu3alyy SpMapKHU;
3) cormacue cOOCTBEHHHMKA (IMOJH30BATENsI, BIAJEbI[a) 3E€MEIBHOTO Y4acTKa
3/1aHUs, COOpPYKEHUs MO0 MX 4YacTW Ha MpOBeJeHUE spmapku. B ciaydae eciu
MECTO TPOBEAECHUS spMapku BkioueHo B IlepeueHp wMmecT, cornacue
cOOCTBEHHUMKA (MOJb30BATENsS, BIAAENbla) 3EMEIbHOTO y4yacTKa 3JaHus,
COOPYKEHHSI, a TAKXKE WX YaCTH Ha MPOBEICHUE IPMApPKU HE TpeOyeTcs.

2.6.1.2. K 3agBieHUIO O COTJIaCOBaHUU MPOBEICHUS SIPMAPKU OPTaHU3ATOP
SAPMAapKH - IPUANYECKOE JULO WIA UHAUBUAYAIbHBIA PENNPUHUMATED BIPABE
IPWIOKUTH:

1) xonuio BRIMUCKUA U3 EAMHOrO rocynapCTBEHHOTO peecTpa IPUANYECKUX JIULL



(I IOPUAMYECKUX JIML), KONMIO BBINUCKKM W3 EIWHOIO TOCYyIapCTBEHHOTO
peectpa  MHAMBUAYAIbHBIX  MNpEANpUHUMATENed (U1  HHIMBUAYATbHBIX
npeAnpuHUMAaTeNieil), MOoJlydeHHbIE HE paHee YeM 3a IIECTh MECSIEB A0 JHS
NoJauu 3asBJICHHUS O COTrJACOBAaHUMM NPOBEACHMS SPMApPKHU, 3aBEPEHHYIO
NOJIKCHIO  YINOJHOMOYEHHOTO  JIMIA W  Tedarblo  (Ipd  HAIUYHH);
2) KOMUU AOKYMEHTOB, TOATBEP>KIAIOUIMX MMPABO COOCTBEHHOCTH (TOJIb30BaHMUS,
BJIQJICHUS1) OpTraHU3aTopa IpMapKH Ha 3eMENbHBIM y4acTOK, 3/1aHUE, COOPYKEHHE,
1100 MX 4acTb, B MpeAeax TEPPUTOPUHA KOTOPOTO MPEANOJIAraeTcsi NpOBEACHHE
ApMapKy, 3aBEPEHHbIC MOJMNKHCHI0 W Me4Yarbio (IPU HAIMYMM) OpraHu3aropa
APMapKH.

2.6.1.3. JIoKyMeHThI, NPEAyCMOTPEHHblE B NyHKTe 2.6.1.2. HacTosero
perjiamMenTa, 3ampalivMBaroTCs aIMUHUCTpAMe MYHUUIMIAILHOTO 00pa3oBaHUs
M0  MEKBEJOMCTBEHHOMY  3alpocy B  paMKaX  €IUHOW  CHUCTEMBI
MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOIEUCTBHUSI, B CITy4dae, €CJIM YKa3aHHbIE
JOKYMEHTBl HE TpPEe/CTaBJIEHbl OPraHU3aTOpoOM SIpMapkd IO COOCTBEHHOM
WHUIIMATUBE.

2.6.2. 3asBieHWE W JOKYMEHTHI, MMPEIyCMOTPEHHBIE HACTOSIIMM Pa3aesioM
aJIMUHUCTPATUBHOI'O pErjaMeHTa, MOJAl0TCs Ha OyMaXHOM HOCHTENE WM B
(dbopme NEKTPOHHBIX TOKYMEHTOB NP HATMYUHU TEXHUYECKOI BO3MOKHOCTH.

3asgBIEHUE W NPWIOKEHHBIE K HEMY JOKYMEHTBl HE JOJDKHBI COJIEPKATh
MOJYUCTOK, IPUMUCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HCTIPABJICHU I,
TEKCThI B HUX JOJDKHBI OBITh HAITUCAHBI pa300PUYUBO, 0€3 COKpAIICHHIA.

2.6.3. 3anpenraercs TpeOOBATH OT 3aABUTEIIA:

- TPENCTaBJCHUS JIOKYMEHTOB W HWH(POPMAIUU WM OCYIIECTBICHUS
JEUCTBUM, TPEIACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PETyJUPYIOIIMMH  OTHOIICHUS,
BO3HUKAIOIIME B CBSI3U C IPEI0CTABJICHUEM MYHULIUIIAIBHON YCITYTH;

- MPEACTABICHUS IOKYMEHTOB U MH(GOpPMAIIUU, KOTOPhIE B COOTBETCTBHUHU C
HOPMATUBHBIMU TIPaBOBBIMH akTaMu Poccuiickonn denepaimyi, HOpMAaTUBHBIMHU
npaBoBbIMU akTaMu HoBocuOupckoi o0macT ¥ MyHUUIMIAIBHBIMUA MPAaBOBBIMU
aKTaMH HaxoJATCS B pPAaCHOPSIKEHUM OPraHOB MECTHOTO CaMOYIPaBIICHHUS,
IPENOCTABIIOMIMX MYHULIUNIATBHYIO YCIYTy, TOCYIapCTBEHHBIX OPTaHOB U (WJIH)
MOJBEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM MW OpraHaM MECTHOIO
CaMOYIIpaBJICHUS OpTaHu3aIHH, Y4aCTBYIOLIMX B MPEIOCTaBJICHUU
MYHULIMNIATBHBIX YCIYT, 32 MCKIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4acTH 6
ctatbu 7 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzaiuu mpeaoCcTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIUTATBHBIX YCIIYT).

2.7. HcuepnpiBatonmii NEpPEeYEeHb OCHOBAaHUWM [UII OTKa3a B IIPUEME
JTOKYMEHTOB, HEOOXOIUMBIX JJIsI TPEA0CTABJICHUS MyHULIMIIAIbHOMN yCITyTH

OcHoBaHMii 11 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
NPEIOCTABICHUS] MYHULIUNATBHOM YCIIYyTH, HE IPEAYCMOTPEHO.

2.8. McuepnibiBaronuii nepeyeHb OCHOBAHUM sl 0TKa3a B IPEA0CTABICHUN
MYHULUIIAIBHOMN YCIyT' !

OcHoBaHMEM U1 OTKa3a B IPEAOCTABICHUM MYHULUNAIBHON YCIYrd
SBJIAIOTCS:



1) HecoOoAEHNE OPraHU3aTOPOM SIPMApPKHU MOPSAKAa U CPOKOB MOJAauH
3asBJIEHUS O COTJIACOBAHUU MPOBEACHUS SIPMAPKH;

2) mpeacTaBieHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, MPEAYCMOTPEHHBIX
MyHKTOM 2.6.1.1. HacTOsIIEro periamMeHTa,

3) BbISIBICHHE B TMPEJICTABICHHBIX JOKYMEHTaX HEIOCTOBEPHOM WIU
UCKaKEHHOM MHpOpMaIINH;

4) mpoBeAcHHE SAPMapKU COBIAAACT MO BPEMEHH U MECTy NPOBEACHUS C
JIPYrol sipMapKoi, 3asBJICHHE O MPOBEACHUM KOTOPOW MOJAHO paHee U (W)
CBEICHHSI O KOTOPOMl BKJIIOYEHBI B PEECTp SApMapoOK, OpPraHu3yeMbIX Ha
TEPPUTOPUU MOCENCHHUS.

2.9. Pa3mep maTbl, B3MMAaeMOW C 3asBUTEIS] NPU MPEAOCTABICHUU
MYHULUIIAIBHOMN YCIyT'!

[IpenocTaBneHre MyHUITUTIAILHON YCIYTH OCYIIECTBISETCS OECTIIaTHO .

2.10. MakcuMalibHBIM CPOK OXXHMAAHUA B OYEpEIM MPH Mojaye 3ampoca o
OPENIOCTABIICHUM MYHUIMNAIBLHON YyCIyTM W MpU MOJIy4EHUHM pe3yJbTara
NPEI0CTABJIEHUS TOCY1apCTBEHHON MYHULIMIIAIIbHOW yCIIyTH

MakcumanbHBIM CPOK OXHJAAHWS B OYEpeArd IIPU MOJayde 3ampoca o
NPENOCTABIICHUM MYHUIUMNAILHOW YCIyTM M TPU TMOJYyYEHUH pe3ylibTara
MYHULIUNIATBHOM YCIYTH B OT/IENE HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.11. Cpok peructpanuu 3arpoca 3assBUTeNs

0 MPEI0CTaBICHUA MYHULIUTIATbHOM YCIIyTH

Peructparus 3amnpoca 3asiBUTeNs O MPE0CTABICHUA MYHUIIUTIAILHON YCIIYT U
OCYLIECTBIIIETCS B IEHb [IOCTYIUIEHU 3aIpoca B aAMUHUCTpanuo ui MOILL

Peructpanuss 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX  JJIS
PEAOCTABIEHUS MYHULIMTIATBHOM YCIIYT Y, P MPEA0CTABIEHUN MYHUIIMIIATbHO i
yciayru B anekTpoHHOUM popme mocpeactsom EINNY, PIIIY ocymecTBisiercs: B
aBTOMAaTUYECKOM PEXKUME.

2.12. TpebOoBaHHsS K TIOMELICHUSM, B KOTOPBIX MPEIOCTABISIETCS
MYHUIIMNIAIbHAS yCJIyTa, K MECTaM OKUJaHUs1, MECTaM JJIsl 3alI0JTHEHUS 3as1BJICHUN
O TMPEJOCTaBJICHUM MYHULMUIAIBHOW yCIyrd, WHGOPMAIMOHHBIM CTEHAaM C
oOpa3uaMu HUX 3alOJHEHHs M MEPEeYHEM JOKYMEHTOB, HEOOXOIHUMBIX MJis
IPENO0CTABJICHUS MyHULIUNIATBHOM YCITYTH.

2.12.1. Tlomemenne, B KOTOPOM OCYIIECTBIISICTCS TPUEM 3asBUTEICH,
JOJKHO 00ecTieunBaTh:

1) xoMoOpTHOE PACTONIOKEHUE 3aIBUTENS U MYHULIMIAIBHOTO CITYXAIlEro
aaIMUHUCTpaLUH,

2) BO3MOXXHOCTb M YHA0OCTBO O(OpMIIEHHS 3asiBUTEIEM MNHCHMEHHOTO
3asIBJICHUS,

3) nmocTynm K HOPMAarWBHBIM IPAaBOBBIM aKTaM, PETyJIHUPYIOIIUM
IPENO0CTABICHUE MyHULIUIIAIBHOW YCITYTH;

4) wHanmmyue WHGOPMAIMOHHBIX CTEHJIOB C OOpa3laMu 3amoJIHEHUS
3asIBJICHUA W TIEPEYHEM JOKYMEHTOB, HEOOXOJIUMBIX [UJIsi TPEIOCTABICHUS
MYHULIUNAIBHOUW YCIIyTH.



2.12.2. Bxoa u mepeaBWKEHHE MO MOMEILICHUI0, B KOTOPOM HPOBOJIUTCS
JUYHBIA TIpHEM, HE TOJDKHBI CO3/aBaTh 3aTPyIHEHUM ISl JIUI] C OTpaHUYE€HHBIMU
BO3MO>KHOCTSIMH.

2.12.3. NudpopmupoBanue 3asiBUTENEH o IPEI0CTABIECHUIO
MYHUIUINAIbHONW YCIyTH B 4acTH (pakTa MOCTYIUICHUS 3asBJICHUS, €r0 BXOISAIINX
PErHCTPAIIOHHBIX PEKBU3WTOB, OTBETCTBEHHOTO 3a €ro0 HWCIIOJHEHHWE, W T.IL
OCYIIECTBISIET MyHHUIIMIIAIBHBIHN CITy)Kaluid aaIMUHUCTPAITUH.

2.12.4. Mecta uHbOpMHUpOBaHUS, MPEIHA3HAUYCHHBIC I O3HAKOMIICHUS
3asiBUTENEed C WHQPOPMALMOHHBIMU MaTepuaiaMu, OOOpYAYIOTCS CTEHIAMHU,
CTYJbSIMH U CTOJIAMU JJI1 BO3MOKHOCTH 0(DOPMIIEHUS JOKYMEHTOB.

2.12..5. Ha unpopMalMOHHBIX CTEHAAX aaJMUHHCTpPALUU pa3MEUIaeTCs
caenyroiasi uHpopmarus:

1) u3BnedeHHsT M3 3aKOHOAATENbHBIX M MHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, COJEPIKAIIUX HOPMBI, PETYIUPYIONIHE ACITSIHHOCT IO MPEI0CTABICHUIO
MYHUIUTIAIbHOU YCIIYTH;

2) rpaduk (pexxum) paboThl aaAMUHUCTPALMU, OPraHOB rOCYAapCTBEHHOM
BJIACTH, UHBIX OPTaHOB MECTHOTO CAMOYIIPABJICHUS M OpTaHU3aIii, y4aC TBYIOIIUX
B IPEI0CTABIICHUN MYHHUIIUTIAILHO U YCITyTH;

3) AIMUHHCTPATHBHBIM pErjaMeHT MPENOCTaBICHUS MYHHIIUAILHON
yCIIyTH;

4) MECTO HaX0KIECHUA aaIMUHHUCTpPAIIUH, NP EI0CTaBIISIOIIEH
MYHUIIUTNATIBHYIO YCIYT'y, OPTaHOB TOCYIAapCTBEHHOW BJIACTH, WHBIX OPTaHOB
MECTHOTO CaMOYIpaBJICHHUsI U OPTaHU3allMi, y4aCTBYIOIIMX B MPEIOCTABICHUU
MYHULUIIAIBHOU yCIIYTH;

5) TenedoH 1715 CIIPaBOK;

6) anmpec SIEKTPOHHOW TIOUYTHI AAJMHHUCTPAIMH, TPEIOCTABIISIONMICH
MYHUIIUTNATIBHYIO YCIYT'y, OPTaHOB TOCYIAapCTBEHHOW BJIACTH, WHBIX OPTaHOB
MECTHOTO CaMOYIIpaBJICHUs] U OPTaHU3alMH, y4aCTBYIOUIMX B MPEIOCTABICHUU
MYHHUIUITAUTEHOW YCIIYTH;

7) aapec  oUIMAILHOW  CTpaHUIBI  AJAMUHUCTPALIUM, OPTaHOB
TOCYJapCTBEHHOW BIIACTH, WHBIX OPTaHOB MECTHOTO CaMOYIPaBJICHHUS WU
OpraHu3alHii, y4aCTBYIOIIUX B MPEAO0CTABICHUN MYHUIIUITATbHON yCIyTH;

8) MOPAAOK NOJYyUEHHUS KOHCYJIbTaIHIA;

9) mnopsmok oO0XaloBaHUS — peIleHHUH, JeHCTBUM  (Oe3meicTBUS)
JOJDKHOCTHBIX JIMI a3IMUHUCTPAIIHH.

2.12.6. TlomemieHne sl OKa3aHUS MYHHUIMITAIBHOUN YCIYyTH JOJDKHO OBITH
OCHAIIICHO CTYJIbSIMH, CTOJaMU. KOJMYEeCTBO MECT OXKHIAHHS OIPEACISIeTCS
UCXO0151 U3 (PaKTHYECKOU HArpy3KU U BO3MOYKHOCTH JUI pa3MEIICHUS B 3/1aHUU.

2.12.7. KabOuner mnpuema 3asBUTE]eH HODKEH OBITh 000pYIOBaH
uHPOPMAITMOHHOW TaOJIMUKOM (BBIBECKOM) C yKa3aHHEM HOMEpa KaOWHeETa,
dbamMun, WMEHH, OTYECTBA M JOJDKHOCTH MYHHIMIAIBLHOTO CITy’Kallero,
BE/YILETO MPUEM, a Takxke rpaduka padoThl.

2.13. TpebOoBaHus K OOECIEUEHUIO JTOCTYIHOCTU MPENOCTABICHUS
MYHUIUNAIbHON YCIyTH JI1 UHBAJIUIOB.



YT0THOMOYEHHBIM OPTAaHOM, MPE/I0CTABIISFOIIMM MYHULIUTIATIBHYIO YCIIYTY,
obecrnieunBaeTCs CO3/1aHNE MHBATMAAM CIIEAYIONMX YCIOBUN JOCTYIMHOCTH:

a) BO3MOXHOCTb  OECHpEMmSITCTBEHHOTO  BXOJa B  TOMEILCHHUS
YIOJIJHOMOYEHHOTO OpTaHa ¥ BbIX0/1a U3 HUX;

0) BO3MOXXHOCTb CaMOCTOSITEIbHOTO TIEPEABIKEHUS B TOMEIICHUAX
YIOJIHOMOYEHHOTO OpraHa B LEISAX JOCTYNa K MECTY MPEIOCTABICHUS YCIYTH, B
TOM  4YHUCJI€ C TOMOIIbI0  PabOTHHUKOB  YMNOJHOMOYEHHOTO  OpraHa,
MPEAOCTABISIONIET0 MYHUIIMITAIbHYIO YCIYTY, aCCUCTUBHBIX U BCTIOMOTATEIbHbBIX
TEXHOJIOT U1, & TAKKE CMEHHOT0O KPECJIa-KOJISICKH;

B) BO3MOXXHOCTh MOCAJIK B TPAHCIIOPTHOE CPEICTBO M BBICAJKH M3 HETO
nepea BXOJOM B YHOJHOMOYEHHBIA OpraH, B TOM YHUCJE C HCHOJIb30BAaHUEM
Kpecla-KOJSICKH W, TMpU HEOOXOJMMOCTH, C TIOMOIIBIO pPaOOTHUKOB
YIOJIHOMOYEHHOT' O OPTaHa;

I') COMPOBOXKICHUE UHBAJIMI0B, UMEIOIIUX CTOMKUE PacCTPONUCTBA QYHKIIUH
3pEHUSI U CaMOCTOSITENIBHOTO TIEPEABMKEHUS, W OKa3aHWs KM IIOMOIIM B
MIOMELICHMSIX YIIOJTHOMOYEHHOTO OPTaHa;

1) COAEHUCTBHE HWHBAIUAY IPU BXOJE B IMOMEIICHUE YIMOIHOMOYEHHOTO
OpraHa U BBIXOJIE€ U3 HEro, tHPOpMHUPOBaHNUE UHBAIKA O JOCTYIHBIX Map P yTax
0O11IECTBEHHOTO TPAHCTIOPTA;

€) HaJyIexKallee pa3MelleHne Hocutene nadopmaimu, HeoOX0IUMOHN 1Jis
obecrieueHns OECMPENITCTBEHHOTO JOCTYNa HWHBAIMAOB K MYHHUIUNAIHHOMN
yCIyre, C YYE€TOM OrpPaHWYEHUH UX IKUZHENEATEIIbHOCTH, B TOM YHUCIIE
nyOnMpoBaHUEe HEOOXOAMMOM JJi MOJIyYEHHUs YCIIYTU 3BYKOBOW M 3pPUTEILHOMU
uHbOpMAIMK, a TaKXKe HAIMUCEH, 3HAKOB M WHOW TEKCTOBOW M TpaduuecKoi
uHGOPMAIIH 3HAKaMH, BBHITIOJTHEHHBIMU pelibeHO -TOUeYHbIM IpudTom bpaiins u
Ha KOHTPACTHOM (POHE; TOIYCK CypA0TIep €BOUMKa U TU(DIOCYPAOTIEPEBOAUMKA;

*) oOecrneueHue AO0MycKa B IOMEILEHHE YINOJIHOMOYEHHOTO OpraHa, B
KOTOPOM TIPENOCTABISICTCS MYHUIMIAIBLHOW yCIyra, COOaKH-MPOBOJHUKA TIPH
HAJIMYUU TOKYMEHTA, TIOJATBEPIKIAIOIIETO €€ CIEeNUATbHOE 00yUeHUE, BBITAHHOTO
no Qgopme M B MOpPsJKE, YTBEP)KICHHBIX MpUKa3oM MuUHHCTEpPCTBAa Tpyaa U
conuaibHOM 3anmThl Poccutickoint @enepannu ot 22 utoHs 2015 r. Ne 386H;

3) OKa3aHue pabOTHHKAMH YMOJHOMOYEHHOTO OpraHa MHOW HE0OXOIuMOil
WHBAIAJAM TOMOIIM B MPEOJOJCHUU OaphepoB, MEIMIAIONMX MOJTYYCHHIO WMU
YCJIyT HapaBHE C APYTUMU JIMLIAMU.

2.14. Tloka3arenu JOCTYIMHOCTH M Ka4e€CTBAa MYHUITUTIAILHON YCITyTH.

2.14.1. TlokazateneM KauecTBa M JOCTYIHOCTH MYHUIMIATbHOW YCIYTH
ABJSIETCS. COBOKYNHOCTh KOJMYECTBEHHBIX W KAYECTBEHHBIX IapameTpPOB,
MO3BOJISIIOIIMX U3MEPATh, YYUTHIBATH, KOHTPOJIUPOBATh U OLIEHUBATH MTPOLIECC U
pe3yabTaT MPEAOCTABIICHUS MYHUIIMIIATBHOMN YCITYTH.

2.14.2. TlokazareneM JOCTYITHOCTH SABJIACTCSI HHPOPMAIIMOHHAS OTKPHITOCTh
MOPSIKA ¥ TPABWJT TPEAOCTABIEHUS MyYHULMIIAIBHOM YCIyTU:

HATAYUE aJIMUHUCTPATUBHOT O periaMenra IPEA0CTaBIICHUS
MYHULUIIAIBHOU yCIYTH;

HaMYue wHpopManmu 00 OKa3aHUM MYHHUIUIAIHLHON YCIYTH B CpelCcTBaX
MaccoBOU HH(pOpMAIUH, 00IIeTOCTYITHBIX MECTaX, HAa CTEHaX B aIMUHUCTpPAIIUH.



2.14.3. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHHUIMITAIHHON YCIyTH
SABJISIIOTCSL:

CTENICHb YAOBJIETBOPEHHOCTH TpaXJaH Kaue€CTBOM M JIOCTYIMHOCTBIO
MYHULMIIAIBHOMN YCIIYyTH;

COOTBETCTBHE TMPENOCTABIIEMON MYHHUIUIAIHHON YCIyTH TpeOOBaHUSIM
HACTOSIEro AIIMUHUCTPATUBHOTO PETJIAMEHTA;

CO0JII0/IeHNE CPOKOB MPEA0CTABIICHUSI MYHUITUTIATBHOM YCITYTH;

KOJHMYECTBO 000CHOBAHHBIX JKajl00;

perucTpanys, y9eT U aHaan3 kajao0 1 oOpaleHuii B aIMUHUCTPAIUH.

2.15. ATMUHHCTpaTHBHBIC MPOTICTYPHI IO TIPHUEMY 3asIBJICHUS U JOKYMEHTOB,
HEOOXOJIMMBIX JIJII TIPEAOCTABICHUS MYHUIIMIAILHOW YCIYTH, a TAaKKe BblJaye
JIOKYMEHTA, SIBJISIOIIEr0CS PE3yJIbTaTOM MPEA0CTABICHUS MyHUITUTIATBHOM YCIIYT U
MOTYT  OCYIIECTBJISITHCA cnenqpamictaMmu = MOL[ 1o  npuHIuUIy
AKCTEPPUTOPHUATTLHOCTH, B COOTBETCTBUHU C KOTOPBIM 3asBUTEINb BIIPaBe BHIOPATH
JUIsl oOpalieHus 3a NoJlyYeHueM MyHULIMNaIbHOU yeiayru MOLL, pacnionoxeHHbIH
Ha Tepputopun HoBocuOupckoit o6mactu. OpraHuzanus MOpPegOCTaBICHUS
MYHHUITUTIATbHON ycayru Ha 0aze M®L[ ocymecTBiIseTCS B COOTBETCTBHHU C
COTJIAIICHWEM O B3aWMOJCHUCTBUM MEXAY AaMuHuctpauuern u MOIL],
3aKIIFOYEHHBIM B YCTAHOBJIEHHOM TOPSIJIKE.

III. CocTaB, MoCJI€10BATEILHOCTD U CPOKH BBINOJIHEHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSAKY UX BbINIOJIHEHUSsI, B TOM YHCJIe
0C00EeHHOCTH BBINOJIHEHUS AIMUHUCTPATHBHBIX IPOLEAYP B 3JIEKTPOHHOM

dopme

3.1. UcuepnbiBaronmii nepeyeHb aMUHUCTPATUBHBIX IPOLEAYP

3.1.1. TlpegocTtaBieHue MYHUIUNAILHOMW YCIYrd BKJIIOYAeT B ceOs
CJEIYIOIIME aIMUHUCTPATUBHBIE IPOLIEYPHI:

1) mpuém u perucTpaius 3asBICHUS O MPEAOCTABICHUU MYHUIIUTAILHOU
YCJIYTU Y IPUJIOKEHHBIX K HEMY JOKYMEHTOB (P UX HATUYHUN);

2) pacCMOTpEHHUE 3adBJICHUS M NPUIOXKEHHBIX K HEMY JTOKYMEHTOB U
NPUHATUE PELICHUS;

3) BpI1aua pe3yabTara NpeaoCcTaBICHNU MyHUITUTATHLHON YCIyTH.

3.1.2. biiok-cxeMa npeaocTaBlICHUss MyHULIUMIAIBHON yCJIyTH NPUBEICHA B
NPWIOKEHUH K HACTOSLIEMY aIMUHUCTPATUBHOMY PErjlaMeHTy (IIpuiioxkeHue 1).

3.2. ConepxaHne KaxK10il A AIMUHUCTPATHBHOI NMPOLETYPbI

3.2.1. Ilpuém wu perucTpanus 3asBJCHHUS O MPEIOCTABICHUU
MYHUIIUTIATBHOM YCIYTH U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

3.2.1.1. OcHOBaHueM 111 HaYana aAMUHUCTPATUBHOM IPOLEAYPHI SBJISETC A
MOCTYyIUICHHE B AJIMHHHUCTpAIIMIO 3asABJICHUS W TPWIOKEHHBIX K HEMY
JTOKYMEHTOB:

- TIOCPEACTBOM JIMYHOTO OOpamieHus K JIODKHOCTHOMY  JIHILY
AJIMHUHHCTpAIIH, OTBETCTBEHHOMY 32 MPUEM JOKyMEHTOB;

- IOYTOBBIM OTIPABJICHUEM;



- depe3 MHOTO(YHKIIMOHATIbHBIN LIEHTP.

3.2.2. AJIMMHUCTpAaTHBHas Tpoleaypa NpeaArojiaract  CJICAYIOIIMe
aJIMUHUCTPATHUBHBIC JCHCTBUS:

3.2.2.1. yCTaHOBJIEHUE JTUYHOCTHU 3asABUTENA (IPEACTABUTENS 3aABUTENSA), B
TOM YHCJIE€ TNPOBEPKA JIOKYMEHTA, YIOCTOBEPAIOUIETO JIMYHOCTHh (CTATYC)
yKa3aHHOTO JINIIA;

3.2.2.2. mnpoBepka TMPaBWIBHOCTH 3alOJHEHUS 3asABJICHUS W HAIAYUS
MpUJIaraéMbIX K HeMy JOKYMEHTOB;

3.2.2.3. perucTpaiys 3asBJICHUS U PUIOKEHHBIX K HEMY JOKYMEHTOB;

3.2.2.4. BpydcHHE (HampaBJCHHUE) 3aSBUTEIIO PACIHUCKH B TOJIYYCHUHU
3asBJICHUS M TIPUJIOKEHHBIX IOKYMEHTOB (IIPU UX HATUYUHN).

3.2.2.5. CBegenust 0 JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBITIOJIHECHHUE
aIMUHUCTPATUBHON MPOLEAYPHl pPa3MEImarTcs Ha WHGOPMAIMOHHBIX CTEHIAX,
PAaCTOJIOKEHHBIX B AIMUHUCTPAIINH, Ha O(PUIIMATLHOM caiiTe A IMUHHUCTpPAITIH.

3.2.2.6. Kpurepuem npuHATAA PpEIIEHUS O MPHUEME U PETUCTPALHH
3as1BJICHUSI O MPEAOCTABJICHUU MYHUIIMNIAIBHON YCIyTH U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB SABJISIETCS TOATBEPAKIACHUE JTUYHOCTA W MOJHOMOYHMA 3aKOHHOTO
MIPEACTABUTENIS 3aABUTEIIA (TIPEICTABUTEIS IO IOBEP CHHOCTH).

3.2.2.7. Pe3ynapTaroM BBINIOJHEHUS aJMHUHHUCTPATUBHOM MPOLEAYPHI
ABJSIETCSL PETUCTpalUs 3asBJICHUST W BpydyeHUE (HaNpaBiieHWE) PaCIUCKU
3as1BUTEITIO.

3.2.3. PaccmoTpeHue 3asiBJIeHU M IPUJIOKEHHBIX K HEMY TOKYMEHTOB
U NPUHATHE PelIeHUs

3.2.3.1. OcHOBaHUEM /I HaYaJla A IMUHUCTPATUBHOU MPOLIEAYPHI SIBJIAETCS
NOCTYIJICHHE JOJDKHOCTHOMY JIMIy, B OOS3aHHOCTH KOTOPOTO BXOJHUT
BBINIOJIHEHUE JAHHOW aJMUHUCTPATUBHON NPOLEAYpbl, 3apEruCTPUPOBAHHOTO
3asBJICHUS C YKa3aHUEM BXOJSILErO HOMEPA U JaThl PErUCTPALIHH.

3.2.3.2. Ilpu  paccMOTpEHHUHU  3asABJCHUS  JOJDKHOCTHOE  JIUIIO
AJIMUHUCTpAIUU:

3.2.3.2.1. ocymecTBIseT MPOBEPKY MOJHOTHI U IOCTOBEPHOCTH CBEICHUN O
3asBUTEINE, IyTEM HaIIPaBJICHUSI MEKBEJOMCTBEHHBIX 3aIPOCOB,

3.2.3.2.2. mpuoOmaer K TaKeTy JOKYMEHTOB  TIOJy4Y€HHBbIE  Ha
MEXKBEIOMCTBEHHbBIE 3aIPOCHI OTBETHI;

3.2.3.2.3. onpeaensier BO3MOKHOCTB BbIJJa4H PELICHUS O COTJIACOBAHUU:

- NpPU HAIMYUM OCHOBAHUM, MPEIYCMOTPEHHBIX TNoApaszaeioM 2.8
HACTOSIIIET0 aIMUHUCTPATUBHOTO PErjlaMeHTa, MOATOTABIMBACT MPOEKT PEIICHHUS
00 OTKaze B COIVIACOBAHMU TMPOBEJEHUS SPMapKd, HapaBisieT €ro Ha
YTBEPIKIEHUE U MIOANKUCAHKE TJIaBE MyHULIUIIAIBHOTO 00pa30BaHus,

- NpU OTCYTCTBUM OCHOBAaHUM, MNPEAYCMOTPEHHBIX MOapa3zneaom 2.8
HACTOSIIEr0 aIMUHUCTPATUBHOTO PErJIaMeHTa, MOATOTaBIMBAET MPOEKT PEeIICHUE
O COTrJaCOBaHUM TPOBEACHUS SPMapKy, HANpaBiIeT €ro Ha YTBEPKACHHUE U
NOANMCAHUE IJ1aB€ MyHULMIIAJIBLHOTO 00pa30BaHus .

AZIMUHHCTpaTUBHAs TPOLIEAYpa OCYILIECTBISIETCS B TE€UYEHHE S paboumx
JTHEH CO JHS pErUCTpalvy 3asiBJICHHUS.



3.2.3.3. CBegeHusa 0 JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBITIOJIHCHHE
aJIMUHUCTPATUBHON TMPOLEAYPHl pa3MEIaroTcsa Ha WHOOPMAIMOHHBIX CTEHJAX,
PAacIoIOKEHHBIX B ATMUHUCTPAIUU, Ha 0(PULIHaTbHOM caiiTe AJIMUHUCTPALIHUH.

3.2.3.4. KpurepueM NOpHUHATHS pELICHUS SBISIETCS HaIMuue JnOo
OTCYTCTBHE  OCHOBaHUM, OTpPaXEHHbIX B  pasjaene 2.8  HACTOSIIEro
aJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.2.3.5. Pe3ynpTaroM agMHUHHUCTPATHUBHOM IMPOLEAYPHI SBISETCS OJHO W3
CIEAYIOUIMX PEIICHUN:

- pEILIEHUE O COTJIACOBAHUM MPOBEACHUS SIPMAPKH;

- pereHre 00 0TKa3e B COTJIACOBAHUY ITPOBEACHUS SIPMapKHU.

3.2.4. Bernava pe3yiibTara npeaoCTaBICHUS MyHUUIAIBHON yCIIyT!

3.2.4.1. OcHOBaHueEM U151 HaYaja aIMUHUCTPATUBHOW IMPOLIEYPHI SIBIISETC 5
NPUHATHE PEIICHUS O TNPENOCTaBIEHUH JIMOO 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIUTTATEHOW YCITYTH.

3.2.4.2. Ilpu BbI1au€ pe3yJibTaTa JOJHKHOCTHOE TUIO AJTMAHUCTPALIAN:

3.2.4.2.1. npu NIPUHATUY PEIICHUS O COTJIACOBAaHUM TPOBEICHUS IPMapPKH:

- BpydYaeT (HampasJisieT) 3asiBUTENIO PEUICHUE O COTJIACOBAHUU ITPOBEIICHUS
SIpMapKH.

3.2.4.2.2. ipu NPUHATUHU pEIIEHUSI 00 OTKa3e B COTJIACOBAHUU MPOBEICHUS
ApMapKU:

- BpydJaer (HaNpaBIIIET) 3asBUTEIIO pelicHHE 00 OTKa3e B COTJIACOBAHUU
OpOBEACHUSI SIPMapKd, B KOTOPOM MNPHUBOAUTCS OOOCHOBAaHUE MPUYUH TAKOTO
OTKa3a.

Cpok naHHOW agMUHUCTPATHBHOM TMPOIEAYpHl COCTaBisieT He Oosee 7
paboYnX THEH.

3.2.4.3 CBeneHuss 0 JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBITIOJIHCHUE
aJIMUHMCTPATUBHON MPOLEAYpPHl pa3MeIatoTcs Ha MH(POPMAIMOHHBIX CTEHIAX,
PacIoJIOKEHHBIX B AIMUHUCTpAIMHU, Ha O(pUIinanbsHOM caiiTe ATMUHUCTPALIUU.

3.2.4.4. Kpurepuem  TpUHITUS  pEUICHUS  SIBJSICTCS  HaJM4uUe
3apErUCTPUPOBAHHOTO PEIICHUS O MPEAOCTABICHUN MYHULIMIIAIbHON YCIyTy WK
00 0TKa3e B MPEJ0CTABICHUNA MyHUIIUIIATbHON YCITYTH.

3.2.4.5. Pe3ynabTaTOM UCHOJHEHUS AJAMUHUCTPATUBHON MPOLEAYPHI
SBJIICTCS BbIJIada PELICHUS O COTJIACOBAHUU TPOBEACHUS SIPMApPKH, PEIIeHUs 00
OTKa3e B COTJIaCOBAaHUU NPOBEACHUA SPMapKU WM HANPABJICHUE 3asiBUTEIIIO
(MpeCTaBUTEIIO 3asIBUTEIIS ).

3.2.4.6. Cnioco6oM (pukcaruu pe3ysbTaTa BbITIOJHEHUS M UHUCTPAaTUBHO I
OpoIeNyphl SBISIETCS paclUCKa B TMOJYYEHMH pe3yJbTara MpPerIoCTaBICHUS
MYHULIANAIBHON YCIYTH C OTMETKOW O JaTe MOJIyYEHUs U MOJANUCHIO 3asIBUTENSA
(mpeacrtaBuTeNss  3asBUTENA) NPU  JMYHOM  OOpamieHWd, OTMETKa B
JTOKyMEHTO000pOTE AAMUHHUCTPAINH (PEECTPE MOUYTOBBIX OTIIPABIICHUM, )KypHAaIe
HCXOISIIIEH KOPPECTIOHICHIINM ).



V. (I)OprI KOHTPOJIA 3a UCIIOJTHEHUEM AI[MI/IHl/ICTpaTI/IBHOFO periaaMenrTa

4.1  Tekyumi KOHTPOJb 32 COOJIIOJIEHUEM U HCTIOJIHEHUEM COTPYIHUKAM U
AJMUHUCTpAlMM MYHULMIAILHOTO OOpa30BaHUsl TMOJIOKEHUM HACTOSILIETO
aJIMUHUCTPATUBHOTO pErjiaMeHTa M MHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB,
YCTaHABIMBAIOUMX TPEOOBaHMsI K MPEIOCTABICHUIO MYHHUIUNAIHLHOW YCIyTH, a
TaKe MPUHATUEM PELICHUI OCYLIECTBIISAET [ 1aBa MyHUIIMIIATILHOTO 00pa30BaHUEsL.

4.2.  Texymmil KOHTPOJIb, OCYIIECTBIISIECTCS MyTeM MPOBEICHHS MIaHOBBIX
(o1MH pa3 B T0J]) U BHEIUIAHOBBIX MPOBEPOK MOJTHOTHI U KAUE€CTBA MPEI0CTABICHUS
MYHHUITUTIATHEHOM YCIYTH MO oOpamieHusM 3asButeiei. [IpoBepku nmpoBoasTCs Ha
OCHOBaHUU pacHnopsikeHus [ 1aBpl MyHUIIMIATBLHOTO 00pa30BaHUsL.

4.3.  OTBETCTBEHHOCTh 3a NPEJOCTABICHHE MYHULIUNAIBHON YCIyru

BO3Jlaraerca Ha [ naBy MYHUIIMNIATHHOTO ~ 00pa3oBaHus, KOTOPBIM
HEMOCPEACTBEHHO IPUHUMAECT PEUIEHWE IO BOIPOCAM IPEIOCTABJICHUSA
MYHHULUIIAILHOU YCIYTH.

4.4.  OTBETCTBEHHOCTb 3a HEWCIOJHEHHE, HEHaJJIeKallee HCIOJHEHUE
BO3JIOKEHHBIX OOSI3aHHOCTEH MO TPEIOCTABICHUIO MYHHIMITAJIHHON yCIyTH
BO3JIaraeTcsi Ha COTPYAHUKOB AIMUHUCTPAIIMA MyHUIIUIIATLHOTO 00pa3oBaHus B
cootBercTBUU ¢ DenepambHbiM  3akoHOM  oT 02.03.2007 N 25-®3 «O
MyHHULIMNIATBHOU ciryk0e B Poccuiickoit denepanun» n denepanbHbIM 3aKOHOM
o1 25 nexabps 2008 roma Ne 273-03 «O mpoTUBOIEHCTBUH KOPPYIIIIANY .

V. Mocyne0Hblii (BHeCY1e0HbII) MOPATOK 005KaJT0OBAHMS PpellieHUH 1 1ec TBUi
(0e3neiicTBHA) OpPraHa, mpexoCcTABJISIONIETr0 MYHHITHNIAILHYIO YCJIYTY,
a TaK ke J10JIKHOCTHBIX JIMI, MYHUIIMIAJIbHBIX CJTYKAIMX

5.1. 3aaBurenu BIPaBe 00>KaoBaTh JEUCTBUA (Oe3neiicTBHE)
aIMUHHUCTPALMM, a TaKKe JJOJDKHOCTHBIX JIUIl, MYHUIIUIAIBHBIX CIyXKalluX,
NPUHUMAIONIUX YYacTHEe B MPEIOCTABICHUM MYHHUIIMIAJIHHON YCIIyTH, a TaKxke
pelieHus, TNPUHUMAEMble TaKMMHU JIMIIAMK B XOJE€  MPEJ0CTaBJICHUS
MYHUITUTIATLHOM YCIyTH (fanee — CIEUaIUCThl aIMUHUCTPAIUK), B JOCYACOHOM
(BHECYZI€OHOM) TOPSIJIKE, B TOM YHCJIE B CIEAYIOMMX CIydasx:

1) HapylieHHe CpOKa PErUCTPaIMK 3ampoca 3asiBUTES O MPEA0CTABICHUN
MYHULANIAILHOM YCIIYTH;

2) HapylIeHUe CpOKa MpeA0CTABICHUS MyHUIIMTIATbHOH YCIIYTH;

3) TpeOboBaHMEe Yy  3aABUTENS  JIOKYMEHTOB, HE MPETYCMOTPEHHBIX
aIMUHUCTPATUBHBIM PETIAMEHTOM JIJISl TIPEIOCTABICHHS MyHUIIUTAILHOUW YCITyTH;

4) 0TKa3 B IpHEMEe y 3asiBHUTEIS JOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX
PEAyCMOTPEHO aIMUHUCTPATUBHBIM PETIAMEHTOM;

5) 0TKa3 B MPeIOCTABICHUN MYHHUIIUITATLHOH YCIIyTH, €CJIM OCHOBAHMS OTKa3a
HE TIPEAYyCMOTPEHBI aIMUHUCTPATUBHBIM PETIIAMEHTOM;

6) 3aTpeboBaHKe C 3asABUTEISA IPH MPEAOCTABICHUN MYHUIUIAIBHOM YCIIyTH
IJIaThI, HE TPEAYCMOTPEHHOM aIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 aJIMHHUCTPAIMY, JOJDKHOCTHOTO JIMIA QJMHHHUCTPAIlMd B
WCTIPABJICHUN JOMYIIEHHBIX OIEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe



OPEIOCTaBICHUS] MYHHUIMIIAILHONW yCIYyrd JOKYMEHTaXx JMOO HapylleHue
YCTaHOBIJIEHHOTO CPOKA TAKUX UCTIPABIICHUIA.

5.2. 3asBuTenu BrpaBe 00paTUTHCA € Kano00i B MUCbMEHHOM (hopMe TUUHO
WIM HalpaBUTh >KaI00y TO TMOYTe, C HCIOJIb30BaHUEM HH(POPMAIIMOHHO -
TEJIEKOMMYHUKAITMOHHO M CeTH «HHTepHETY, 0(UIIHATHHOTO caifta
anmunuctpanuu, EITY (www.do.gosuslugi.ru). JKamoba Taxke MOKeT OBITH
NPUHSTA IPU IMYHOM MIPUEME 3as BUTEIIS.

5.3. XKanoba 3asgButens H©Ha pemeHus © - aelctBus  (6e3aeicTBHe)
TOJDKHOCTHBIX ~ JIMII, COTPYAHUKOB  aIMUHUCTpalMu monaaercs [ aBe
MYHHUITUTIATEHOTO oOpaszoBanus. JKamoba Ha pemieHne, mpuHATOE [1aBOM
MYHUIIANIATBHOTO 00pa30BaHUs pacCMaTPUBAETCS HEMOCPEACTBEHHO [ 1aBoi.

5.4. XKano0Oa noypKHa COAEpKATh:

1) HaMMEHOBaHKE AAMHHUCTPAIIUK, JODKHOCTHOTO JIMIA AJMHHHUCTPAIMH
100 COTPYAHUKA AAMUHUCTPALINH, PEIICHUS U T1eUCTBUS (0e3/1eMCTBUE) KOTOPBIX
00KaIyroTCS;

2) bamuiro, UMsi, 0TIECTBO (MOCIIEIHEE — PU HATMYWH ), CBEACHUS O MECTE
KUTEILCTBA 3asABUTENS — TPAXKIAHUHA MO0 HAMMEHOBAHME, CBEICHUS O MECTE
HAXOXKJICHUS 3asBUTENSI — IOPUIWYECKOTO JIMIA, a TaKke HoMmep (HoMepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) 37A€KTPOHHOW MOYTHl (IPU HAIMYUU) U
MOYTOBBIH aJIpec, M0 KOTOPHIM AOJDKEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIO;

3) cBemenust 00 OOXKaIyeMbIX pEHICHUSIX W OeHCTBUAX (O€3aCHCTBHM)
aIMAUHUCTPAIIMK, JOJDKHOCTHOTO JIMIIA QJIMHUHUCTPAIMH JIMOO COTPYIHHKA

aIMAHHCTpAalIUH;
4) 10BOJbI, HA OCHOBAHUU KOTOPBIX 3aABHUTENb HE COTJIACEH C PEIICHUEM H
JIEUCTBUEM (0e3nericTBHEM) aAMUHUCTPALINH, JIOJDKHOCTHOTO JINIA

aIMUHUCTPALIMU JMOO CIECUATNCTa aJMUHUCTPAIIUK. 3asBUTEIEM MOTYT OBIThH
NpeCTaBICHbI JOKYMEHTHI (IIPY HATUYUH ), TIOATBEPKIAOIIIE JOBOIbI 3asIBUTETIS,
MO0 UX KOIHUHU.

[Ipu mogade xanoObl 3asIBUTEINH BIPABE MOJTYYUTh B AAIMUHUCTPAIIMHA KOTIHH
JOKYMEHTOB,  IOJTBEpXKIalImMx  oOxamyemoe JaelictBue  (Oe3aeicTBHE)
JOJDKHOCTHOTO JIUTIA.

5.5. Xano6a nmoayiexxut paccMoTpeHuto B TeueHue 15 (msaTHaanat) pabounx
JTHEHN CO JTHS €€ PerucTpaluu, a B ciaydae 00>KaJoBaHMs OTKa3a aIMUHHUCTPALIUH,
JOJDKHOCTHOTO JIMIA aAMUHHUCTPAIMH B IPUEME JOKYMEHTOB Y 3asBUTENS OO B
UCTIPABJICHUH JOMYIIEHHBIX OINEYaTOK M OIMMOOK WJIM B Ciydae 00>KajloBaHUS
HApYILIEHUs YCTAaHOBJICHHOT'O CPOKa TaKWX MCHPABICHUN — B TeueHue S5 (msaTH)
pabouux THEH CO JTHS €e PETruCTpaIvy.

5.6. Ilo pe3ynpTaram paccMOTPEHUS KaIOOBl JOJDKHOCTHOE JIMIIO,
HAaJIeJIEHHOE MTOJIHOMOYHSMH [0 PACCMOTPEHUIO KaJl00 B COOTBETCTBHHU C TyHKTOM
5.3 aAMMHUCTPATUBHOTO PETJIAMEHTA, IPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHHA:

1) ynoBiierBopsier *ajno0y, B TOM 4YucCie B (OpME OTMEHBI HMPHHSATOTO
pelIeHwsI, UCTIPABIICHHUS JTOMYIICHHBIX aIMUHHUCTPAIMEld OMeYaToK W OmMOOK B
BBIJIAHHBIX B PE3YJbTaTe MPENOCTABICHUS MYHULMIAIHHON YCIyTU NOKYMEHTaX,
BO3Bpara 3asBUTEIIO JCHEKHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMATUBHBIMH ITPABOBBIMH aKTAMH, & TAK)KE B HHBIX (hOpMax;



2) 0TKa3bIBaCT B yJIOBJICTBOPEHHUH KaJIOObI.

5.7. He mo3aHee qHS, CIGAYIONIETO 32 JTHEM NIPUHSITHS PEIICHHS, YKa3aHHOT O
B IIYHKTE 5.6. A IMUHUCTPATUBHOTO PETJIAMEHTA, 3aIBUTEIIIO B IIMChbMEHHOU popme
U TI0 YKEJIAHUIO 3asIBUTEIIS B AJIEKTPOHHOM (JopMe HAmpaBIIsieTCss MOTHBUPOBAHHBI i
OTBET O pe3yJIbTaTax PacCMOTPEHHUS KAJIOOBI.

5.8. B ciydae ycTaHOBIIGHHS B XOJI€ WJIHM 10 PE3yJbTaTaM pPacCMOTPEHHS
KaIoOBI TPU3HAKOB COCTaBa aAAMHUHUCTPATHBHOTO TIPaBOHAPYIICHUS WA
NPECTYIUICHUS,  JOJDKHOCTHOE  JIMIIO, HAJEJICHHOE TOJHOMOYHSIMU  TIO
PacCMOTPEHHUIO KaI00, He3aMEUTUTEIILHO HANPAaBIIsET UMEIOIIUECS MaTepHaibl B
OpraHbl IPOKYPaTypHI.

[Ipunoxenune 1

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTaBICHUS MyHUIIUTTATbHO

ycayru « CoryiacoBaHUE TPOBEACHUS

spMapok Ha TeppuTopun Kumkckoro cenbcoBera
Toryuunckoro paitora HoBocubupckoit obactuy

BJOK-CXEMA
MNOCJEJOBATEJBHOCTU AIIMUHUCTPATUBHBIX JEVIC TBUI
(MIPOLELYP) IO ITPEJOCTABJIEHUIOMYHUIIUIIAJIBHON YCJIYTH
«COI'JIACOBAHUE NPOBEJEHUS SIPMAPOK HA
TEPPUTOPUU KUUKCKOI'O CEJIbCOBETA TOI'YYUHCKOI'O
PAMMOHA HOBOCUBHUPCKOM

NpUEM W PETUCTpalMs 3asBIICHHAS O IMPEIOCTABIEHUN MYHULHUIMAIBLHOU
YCJIyTU Y PUIIOKEHHBIX K HEMY JOKYMEHTOB (TIPH UX HATUYHUN);

pacCMOTpEHUE 3asiBJICHUA W IPUIOKEHHBIX K HEMY JOKYMEHTOB H
IIPUHSITUE PEILLICHNUS;

I
v

BbIZIa4ad pC3yJibTaTa IIPCIO0CTABJICHUA MYHHHHHaHLHOﬁ yCIyru




