AJIMUHUCTPALINSA
KUUKCKOI'O CEJIbCOBETA
TOT'YUUHCKOI'O PAMOHA

HOBOCHBUPCKOU OBJIACTHU

ITIOCTAHOBJIEHUE
28.12.2011 Ne 80
c. Kuuxk

OO0 yTBep>KIeHUH aIMUHUCTPATUBHOTO perjiaMeHTa MpeA0CTaBICHHS MyHHUITUIATBHOM
YCIyTH N0 TIPUHSITHIO IOKYMEHTOB, a TAK)KE BbIIaue PEUICHU O epeBoe Uiu 00
OTKa3€ B [IEPEBO/IC HEKUIIOTO ITIOMELIEHHUS B )KUII0€ IIOMEICHUE

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6
OpraHu3alMyd TPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX  YCIYI»,
aaMuHUCTpanus KHUKCKOro ceabcoBeTa

[TIOCTAHOBJIAET:

1. YTBepauTh mpuiiaraeMblii aIMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTaBICHUS
MYHHULUIIAIBHON YCIyI'H II0 NPUHSATHUIO JTOKYMEHTOB, a TaKXKeE BbIJA4Ye PELICHUH O
NEepEeBOJIE WM 00 OTKa3€ B MEPEBOJIE HEXXUIIOTO MOMEIICHUS B XKUJIO€ TIOMEIIEHHE.

2. 3amectuTento ThaBbl aaMuHHcTpanuu MockBuHoi T.B. omy6iukoBaTh
IIOCTAHOBJICHHE B  IIEPUOJMYECKOM  II€YaTHOM  M3JaHUM OpraHa  MECTHOI'O
camoytnpasieHus «Kunkckuit BecTHUK.

3. KoHTpoJIb 32 HCTIOJTHEHUEM MTOCTAHOBIIEHUS OCTABJISIO 32 COOOM.

['maBa Kunkckoro cenbcoBeta B.H. Makapos



YTBEPXJIEH

MTOCTAHOBJICHUEM aJIMUHUCTPALINH
Kuukckoro cenbcoBera
TorydmHCckoro paiiona

HoBocubupckoit obnactu
ot 28.12.2011 Ne 80

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeAoCTABJICHUA MYHUIMIIAJIbHOM YCJIYTH 10 IPUHATHIO JOKYMEHTOB,
a TaKiKe Bbllaye pelIeHUH 0 nepeBo/ie UM 00 0TKa3e B IepeBoje
HEKHJIOT0 IIOMEIIEHN B )KHJI0€ ITIOMeLIeHue

1. O0mue moJ10KeHus

1.1. AAMUHHMCTpPATUBHBIA PErJIaMEHT NMPEAOCTaBICHUS MYHULIUNAIBHON YCIYTH
10 MPHUHIATUIO JOKYMEHTOB, a TaKXe BblJaue PELICHU O MepeBojie Wi 00 OTKa3e B
NIEPEBOJIE HEKUJIOTO IOMELIEHUS B JKWJIOE IMOMENIeHHe (Janee — MyHHUIUIadbHas
ycllyra) yCTaHaBJIMBAET CPOKH U TOCIEIOBATEIbHOCTh aJMUHUCTPATUBHBIX MPOLETYP
(meWcTBUil) MpU TPENOCTABICHUM MYHHUIMIAIBHOW YCIYIM, a TaKXKe MOPSI0K
B3aUMOJICUCTBUSL MeXAy aaMuHucTpanuedt Kuukckoro cenbcoBeta (mainee —
AIMUHHCTpanusl), CHEHUAINCTAMU, TPEIOCTABISIOMUMHA MyHUIIUNAIBHYIO YCIYTY, U
GU3MYECKUMHU JIMLAMH — [OJy4YaTelasiMH MYHHMIMNAIbHOW YCIyTrH, a TaKxKe
OpraHu3alysIMHM, YYacTBYIOIIMMHU B TPOLECCE MPEAOCTABICHUS MYHULUIAIBLHOM
YCIIyTH.

[IpenocraBiieHre MyHULMIIAIBHON YCIyTy OcylecTBisseT AnMuHUCcTpanns Kunkckoro
CEJIbCOBETA.

1.2. 3asgBUTENsAMU Ha MPEAOCTaBICHUE MYHHUIMNAIbHON yCIyrd BBICTYIAIOT:
¢usznyeckue MW IOPUIUMYECKHE JIMIA - COOCTBEHHHUKH HEXWJIOrO IOMEILIEHHUS,
NOJUJIEXKALIEr0 MEepPEeBOAY, WM YIOJIHOMOYEHHOMY HMHU JIMIly, OOpaTuUBLIEMYCS B
HaJUIeKalMi OpraH ¢ COOTBETCTBYIOLIUM 3asIBJICHUEM.

1.3. ITopsimok nHGOPMUPOBAHUS O MpAaBUIAX MPETOCTABICHUN MYHHUITUTIAILHON
YCIIyTH:

1.3.1. MecTtonaxoxneHue AJIMUHUCTpaLuH, IIPEAOCTABJIAIOIIEN

MYHUIUOATBHYIO YCIYTY:

633421, HoBocubupckas o6sactb, ToryunHckuit paiion, c¢. Kuuk, yiu.
[enTpanbHas, 5;
1.3.2. Yacel npuéma 3asiBUTENECH:
- moHenenbHUK — yeTBepr: ¢ 9-00 mo 13-00 ¢ 14-00 mo 17-00;
- nepepbiB Ha 00e: 13.00 — 14.00 gacos;
- natHuna: ¢ 9-00 o 15-00;
- BBIXOJIHBIE JHHU — Cy000Ta, BOCKPECEHbE.



1.3.3.Aapec odunManbHOrO HMHTEpHET-caiiTa AAMUHUCTpanuu TOrydnHCKOTro
paiona: http://www.toguchin.org ;

1.3.4. Wnadopmanus, pa3Memaemas Ha O(QUIIMATILHOM HHTEpPHET-cailTe
ToryunHckoro paitoHa W UHGOPMAIMOHHOM CcTeHae AamMuHucTpanuun Kuukckoro
CEJIbCOBETA, OOHOBIIAETCS 110 MEpE €€ U3MEHEHUS.

1.3.5. Nudopmamnuss mo Bompocam MNPEJOCTABICHUS MYHHUIMIAIBHON YCIyTd
MPENOCTABIISETCS:

- B AnmuHucTtpanmu Kuukckoro cenpcoBera:

- TOCPEICTBOM pa3MeIleHus] Ha O(HUIMaTbHOM caiTe TOTYYHHCKOTO paiioHa U
uHGOPMAIIMOHHOM CTeHe AaMUHHUCTpanuu Kuukckoro cenbcoBera, B cetu MHTepHeT,
3JIEKTPOHHOTO NHPOPMUPOBAHUS;

- C UCTIOJIb30BaHUEM CPEACTB TeIe(OHHOM, TOYTOBOM CBSI3M.

Jnsa mnomydeHus wuHPOpMAMM O  MYHHMIMIAIBHOW  yCiyre, TMOPSAIKE

[PEIOCTABICHUSA, XOJ€ IPENOCTABICHUS MYHHUIMIAIBHONW YCIYTdM 3asBUTENIH

BIIpaBe 0OpaliaTbesi:

- B YCTHOHM (popMe JINYHO WM 110 TeJeOoHy:

- K ciequanucTaM AIMHUHHACTpauuu KMMKCKOro cebCcoBeTa;

- B MUCbMEHHOU (popMe OUTOM;

- IOCPENCTBOM 3JIEKTPOHHOM MTOYTHI;

HNudopmupoBanre npoBoAUTCS B ABYX (hopMax: YCTHOE U MHUCbMEHHOE.

[Ipu otBetax Ha TeneOHHbIE 3BOHKM W OOpamieHUsl 3asBUTENEH JIMYHO
CHEUATUCTBl YCTHO MH(POPMUPYIOT OOPATUBIIMXCS MO0 MHTEPECYIOIIUM HX BOIPOCAM.
OTtBer Ha Tene(OHHBIN 3BOHOK JOHKEH HAUMHATHCS ¢ MHPOpPMAlUKA O HAUMEHOBAHHUH
YUpEXKACHUS, B KOTOPOE MOCTYNHJI 3BOHOK, W (PaMUJIUU CHEIUAIHNCTA, MPUHSABIIETO
Tene(OHHBIN 3BOHOK.

VYcerHoe nHpopMUpOBaHHE OOPATUBIIETOCS JUIA OCYLIECTBISETCS CIEHUATUCTOM
He O6omnee 10 MUHYT.

B cnydae ecnu 111 MOATOTOBKM OTBETa TPeOyeTCsl MPOJOLKUTEIBHOE BpPEMS,
a100 JONOJHUTENbHAs WMH(GOpMaLUs OT 3asBUTENS, CHEHUAINUCT, OCYILECTBIISIOUINN
yCTHOE HH()OPMHUpPOBAHUE, IMpenjaraeT oOOpaTUBLIEMYCS JIMILy HamnpaBUTh B
aJIMUHUCTpALMIO  OOpalleHHe O NPeJOCTaBIECHUH NHCbMEHHONM HH(POpMalUu 10
BOIPOCAaM MPEIOCTABICHUS MyHULIMIIAIBHON yCIIyTy, MO0 Ha3HauaeT apyroe yaooHoe
JUTsl OOpaTUBLIETOCs JIMIA BPEMsI 111 yCTHOTO UH(MOPMUPOBAHUS;

[TucbmMenHOE MH(MOPMUPOBAHUE IO BOMPOCAM MPENOCTABICHUS MYHULUIIAIBLHOM
YCIIYTH OCYIIECTBIISIETCS IPU MOJYyYEHUU OOpaIlEeHUs O MPEeIOCTaBICHUU MTUCbMEHHON
MH(OpMaIUU IO BOIIPOCAM NPEJOCTABICHUS MyHUIIUTAIBHON YCIYTH.

OtBer Ha oOpaiieHue roroButrcs B TedeHue 30 nHEW co JHS perucrpauuu
MUCHbMEHHOT'0 00paIeHUsI.

Cneunanuct, OTBETCTBEHHBIM 3a pacCMOTpeHHE oOOpalieHusi, o0ecrneynBaeT
OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpallleHusi, TOTOBUT
NMCBMEHHBIN OTBET MO CYIIECTBY MTOCTABJIEHHBIX BOIIPOCOB.

[lucemenHslli OTBET Ha oOparieHue mnoanucbiBaetcs [ maBoit Kumkckoro
CeJIbCOBETA, COACPKUT (HaMUJIMIO, UMs, OTYECTBO U HOMEP Tesie(pOHA UCTIONHUTENS U
HaIpaBJISIETC MO YKAa3aHHOMY 3asBUTENIEM IIOYTOBOMY aJpecy WM IO aapecy



http://www.toguchin.org/

4

AJIIEKTPOHHOM TOYTHI, €CJIM OTBET IO MPOCHOE 3asABUTEINS JOJDKEH ObITh HANpaBlieH B
dbopme dIEKTPOHHOTO TOKYMEHTA.

1.3.5. NudopmarimonHsie MaTepualbl, IpeIHa3HauYCHHBIC 111 MHGOPMUPOBAHUS
3asiBUTEJEH O MYHUIIMIIAIILHOM yCIIyTe, pa3MenatoTcs Ha HHGOPMAIIMOHHBIX CTEHJIAX,
PaCIOJIOKEHHBIX B MECTax, 00ECIEUNBAIOIINX CBOOOIHBIN JOCTYI K HUM 3asiBUTEICH.
Nudopmanmonnsie cTeHAbl 00OPYIAYIOTCS BU3YaJbHOM TEKCTOBOM HHMOpMalueH,
collepKallleil  CIpaBOYHbIC CBEIEHUS JUIsl 3asBHUTENICH, IIEPEUYeHb JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOJTYYCHUST MyHHUITUTAITBHON YCIIYTH, U 00pa3Ilbl U3 3aMIOJTHCHHUS.
Nudopmarmonnsie Marepuaibl, pa3MemaeMble Ha WHOOPMAIMOHHBIX CTEHIaX,
OOHOBJISIIOTCSI TIO MEPE U3MEHEHUS JIEHCTBYIOMIETO 3aKOHOIATEbCTBA, PErYIUPYIOIIETO
MPEIOCTaBICHNE MYHHUITUTIAIBHON YCIIYTH, U CIIPABOYHBIX CBEICHHM.

Taxke Bcs mHPOpMAINUA O MYHHIMITAIIBHON YCIyre W yciyrax, HEOOXOIUMBIX IS
MOJIYYCHUSI MYHUITUTIATBHOW YCIyTH NOCTymHA Ha VHTepHeTr-caiiTe AIMUHHCTpAIuu
ToryunHckoro  panoHa, HMHTepHer-caTax  OpraHu3alui, y4acTBYHOUIMX B
MPEIOCTABICHUN MYHHUIIUIAIBHON YCIYTH, a TaK ke B eJepaibHON roCy1apCTBEHHOMN
uHpopmaImoHHoi cuctemMe «EQuHBIN MOpTanm rocylapCTBEHHBIX W MYHHUIIMIAIbHBIX
yeayr (GyHKIui)» (Www.gosuslugi.ru) 1 0OHOBJISCTCS 10 MEpEe €€ H3MEHCHHSL.

2. CTaHaapT npeaocTaBjieHUss MYHHIMNIAJIbLHON yCIyru

2.1 . HaumeHOBaHME MYHUIMNAIBHOW YCIYTH: NPUHATHE JOKYMEHTOB, a TaKXKe
BblJauya PEILICHUN O MEepeBOJE WM 00 OTKa3e B MEPEBOJIE HEXHIOIO MOMEIIECHUS B
KUIIOE.

2.2. llpenocraBiieHHEe MYHHUIUIIAIBHON YCIYTH OCYIIECTBISIET A IMUHUCTPALUS
Kumnkckoro cenbcosera.

3anpemeHo TpeOOBAaTh OT 3asBUTENSI OCYLIECTBIEHUS JECUCTBUI, B TOM YHCIIE
COIJIaCOBaHUM, HEOOXOUMBIX ISl OJYUYEHUSI MyHULIMIIAIBHON yCIIyTH U CBA3aHHBIX C
oOpallleHueM B HWHBIE TOCYJAApCTBEHHbIE OpraHbl W OpPraHU3alUH, 3a HCKIOYEHHEM
NOJIy4EHUS]  YCIYI, BKJIIOYEHHBIX B IIE€PEYEHb YCIYr, KOTOPBIE  SIBIIIFOTCS
HEOOXOJUMBIMHU U 00513aTeIbHBIMU AJIs1 IPEIOCTABIICHUS MyHULIUTIATBHBIX YCIIYT.

2.3. Pe3ynpTaTOM NPENOCTABICHNS] MYHUIIMITAIIBHON YCIIYTH SBIISIETCS:

- BbIJIa4a PELIEHUs O NEPEBOJE HEXKWIOTO TOMEIIECHHMS B )KUIIOE;

- BblJIaya penieHus: 00 0TKa3e B MEPEBOJIE HEXKUIIOTO MOMEUIEHUS B KUJIOE.

2.4. Cpok mpenocTaBieHUs] MyHULIMNAIBHON yciyrh: 48 pabounx qHEH.

2.4.1. OOmmii CpoK TPHUHATHS PEIICHHUS O TMPEIOCTABICHUH MYHHIIMITATHHON
YCIIYTH COCTaBIIAET 45 pabouux HEN O THA 0OpalleHus 3a MyHULIUITAIbHON YCITyTOM.

2.4.2. Cpokd  TIPOXOXKACHHSI  OTACTBHBIX  AJAMHHHUCTPATHBHBIX  TMPOIEIYP,
HEOOXOAMMBIX JUIsl TIPEIOCTaBIECHUS MYHUIIMIIAIILHOM YCIIYTH, yKa3aHbl B pasnene 3
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

2.4.3. Cpok BblgauM (HAIpaBIEHUS) 3aABUTEII0 JIOKYMEHTOB, SIBJISIFOLIUXCS
pe3yJIbTaTOM MPENIOCTABICHUS MyHUIIMITAILHONW YCIIYyTH, COCTABISIET: 3 pabounx JHS.

2.5. IIpaBoBbIE OCHOBAHUS ISl IPEJOCTABICHHS] MyHULIUITAJIBHON YCITyTH
[IpenocraBiieHre MyHUIMIIAIBHOM YCIIYTH OCYLIECTBISIETCS B COOTBETCTBUMU C:
- Koncrurynueii Poccuiickoit @enepauun («Poccuiickas razeta» 1993r Ne 237);



- I'paxxnanckum komexkcoMm Poccuiickoir @enepanuu ot 30.11.1994 Ne 51-D3
(mpunst T'T ®C PD 21.10.1994) (nepBoHauaabHBIA TEKCT JOKyMEHTA OMYOJMKOBAaH B
m3nanusax «CoOpanue 3akoHomarenbcTBa Pd», 05.12.1994, N 32, cr. 3301;
«Poccuiickas razera», N 238-239, 08.12.1994);

- ®enepanpHbM 3ak0HOM OT 02.05.2006 Ne 59-@3 «O mnopsinke pacCMOTPEHUS
oOpamenuii rpaxaaHn Poccuiickoit dDeneparuu» (Tekct depepanbHOro 3akKoHa
onyOaukoBaH B u3naHusax «CoOpanue 3akoHomatenabcTBa PDy», 2006, Ne 19, ct. 2060,
«Poccuiickas razeran, 05.05.2006, Ne 95, «Ilapnamentckas razera», 11.05.2006, Ne 70-
71);

- ®enepanbHbiM 3ak0OHOM OT 06.10.2003 Nel31-®3 «OO0 00mMX NpUHLHUIIAX
OpraHu3allid MECTHOro caMoynpaBieHus B Pocculickoit ®enepauun» (TEKCT
denepaabHOTO 3aKOHA OMyOJIMKOBaH B m3maHusax «CobOpanue 3akoHomaTeascTBa POy,
06.10.2003, Ne 40, cr. 3822, «llapnamentckas razera, 08.10.2003, Neo 186,
«Poccuiickas razeray, 08.10.2003, Ne 202);

- @enepanpHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMITAIBHBIX ycIyr» (TekcT demepanbHOro
3aKOHA OMNyONHMKOBaH B m3faHusx «CoOpaHue 3akoHopaTeiabcTBa P®dy», 02.08.2010,
Ne 31, ct. 4179, «Poccuiickas razerax», 30.07.2010, Ne 168);

- I'pagocTpoutensubiM KosekcoM Poccuiickoit deaepanuu ot 29.12.2004 Ne 190
— @3 (mepBOHaYalbHBIA TEKCT JOKyMEHTa OnyOJIuMKOBaH B m3AaHusx «Poccuiickas
razetan, N 290, 30.12.2004; «CoOpanue 3akoHonarenbctBa PDy», 03.01.2005, N 1
(gacts 1), ct. 16; «Ilapmamenrtckas razera», N 5-6, 14.01.2005);

- ®enepanbHbM 3aKOHOM OT 30.12.2009 No 384-D3 «TexHUUECKHN PETIAMEHT O
0€30MacHOCTH 3[JaHUM U COOPYKEHUI» (TeKCT DefepaibHOrO 3aKOHA OIMyOJIMKOBAH B
«Poccuiickoii razere» ot 31 mexadbps 2009 r. N 255; B «CoOpaHuu 3aKOHOAATENbCTBA
Poccuiickoit @enepanuun» ot 4 ssuapst 2010 ., N 1 ct. 5);

- ®enepanbHbIM 3aKOHOM OT 22.07.2008 Ne 123-D3 «TexHuueckuid perjiaMeHT o
TpeOOBaHMIX TOXKAPHOM Oe30macHOCTHY (TeKeT DeepaibHOTO 3aKOHA OIMYOJIMKOBAH B
«CoOpanmne 3akoHomarenbctBa Pdy, 28.07.2008, N 30 (u. 1), cr. 3579;
«Ilapmamentckas razera», N 47-49, 31.07.2008; «Poccwmiickas razera», N 163,
01.08.2008);

- CHull 2.07.01-89*. TI'pamoctpoutenbctBo. IlmanmpoBka u  3acTpoiika
TOPOACKHX M CEJIbCKUX IIOCENICHHM, yTBepkAcHHbIM [Ipukazom Munpernona P® or
28.12.2010 Ne 820 (omyOnukoBaH B «/HpOpMaIIMOHHOM OIOJIIETEHE O HOPMATHUBHOM,
METOAMYECKOW U THITOBOW MPOCKTHOM TOKYMEHTAIUU B cTpouTenibeTBey, N 7, 2011);

- ®enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIUMNAIBHBIX yciayry (TekcT denepanbHOro
3aKoHa omnyoOsnKoBaH B m3naHusx «CoOpanue 3akoHomatenncTBa P®dy», 02.08.2010,
Ne 31, ct. 4179, «Poccuiickas razera», 30.07.2010, Ne 168);

- @enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 00mMX MPUHIUATIAX
OpraHu3aluu MECTHOTI'O CaMOyIpaBJICHUSA B Poccuiickoit denepanum»
(mepBoHayYadbHBIA  TEKCT 3akoHa omyOnumkoBaH B m3gaHusx  «CoOpanue
3akoHoatenbecTBa POy, 06.10.2003, N 40, ct. 3822; «Ilapnamentckas razera», N 186,
08.10.2003; «Poccuiickas razeta», N 202, 08.10.2003);



- XKwmmnaeiMm koaekcom Poccutickoir ®depepauun ot 29.12.2004Nel88-D3
(mepBoHayaldbHBIA TEKCT JOKyMEHTa oOmyoOiukoBaH B wu3fgaHusax «CoOpaHue
3akoHoAaTenbcTBa PDy», 03.01.2005, N 1 (uwacts 1), cT. 14; «Poccuiickas razera», N 1,
12.01.2005; «ITapmamentckas razera», N 7-8, 15.01.2005);

- Iloctanosinenuem IlpaBurennctBa Poccuiickoit ®eneparuu ot 28.04.2005
Ne266 «O06 yrtBepxaeHHM GOpMBI 3asBICHUS O TNepeycTpoilctBe U (WIK)
NEPEeIUIaHUPOBKE KWJIOTO TOMEIIeHUs M (OpMBI JOKYMEHTA, MOJATBEPKAAOIIETO
NPUHATHE PEHICHUS O COTJIACOBAHUM IMEPEyCTPOicTBA M (WJM) MEpPEerUIaHuPOBKU
KHUJIOTO TIOMEIICHNs» (TEKCT MOCTaHOBJIEHUs OmyOauKoBaH B «Poccuiickoit razere» oT
6 mas 2005 r. N 95, B «CoOpanun 3akoHonatenbcTBa Poccuiickoit @eneparum» ot 9
Mmas 2005 r., N 19 ct. 1812);

- IlocranoBnenuem IlpaButensctBa Poccuiickoit ®enepanuu ot 13.08.2006 Ne
491 «OO0 yrBepxaeHuu [IpaBui coaep:kanusi 00IIEr0 UMYIIECTBA B MHOTOKBAPTHPHOM
JOME W TpaBWJl M3MEHEHHUs pa3Mepa IUIaThl 3a COJEPKAHUE U PEMOHT KHIOTO
MOMEIICHUST B Cllydae OKa3aHWA YCIYr W BBINOJIHEHUS pabOT IO YMIPaBJICHHUIO,
COJIEP)KAHUI0O W  PEMOHTY OOIIEro HMYyIIeCTBA B  MHOTOKBAPTUPHOM  JIOME
HEHAJUIeKaIEero KayecTBa U (WJIM) ¢ MepephiBaMU, MPEBHIIIAIONIMMU YCTAaHOBICHHYIO
MPOJIOJDKUTEILHOCTEY (TIEPBOHAYATIBHBIN TEKCT JOKYMEHTa OMyOJIMKOBAaH B M3JIAHUSX
«CoOpanue 3akoHoaatenbcTBa POy, 21.08.2006, N 34, ct. 3680; «Poccuiickas razeray,
N 184, 22.08.2006);

- IlocranoBneHnem rocyaapcTtBeHHOro komutera Poccuiickon depepauuu mo
CTPOUTENBCTBY U KUIUIIHO-KOMMYHaIbHOMY KoMiuiekcy oT 27.09.2003 Ne 170 «O06
YTBEPKIECHUU TIPABUI U HOPM TEXHUYECKON IKCILTyaTalliy KIJIUIIHOTO (OHIa» (TEKCT
NOCTaHOBJIEHUs onyOnnkoBaH B «Poccuiickoil razere» oT 23 okta0ps 2003 r. N 214
(IONOJIHUTENBHBI  BBIIYCK); B KypHase  «EXeHeNenpHBIi  OIOJUIETEHb
3aKOHO/IAaTEIbHBIX M BEIOMCTBCHHBIX akTOB», HOsI0pb 2003 1., N 46, 47);

- [TocranoBnenuem IlpaBurensctBa Poccuiickoit @eneparuu ot 28 auBaps 2006
Ne 47 «O06 yTBepkKIeHUM TIOJIOKEHUS O TPU3HAHUU TTOMEIIEHUS JKUIIBIM TTOMEIIEHUEM,
JKUJIOTO TOMEIICHUS HENPUTOAHBIM [JIsl MPOXKUBAHUS M MHOTOKBAPTUPHOIO JAOMa
aBapUIHBIM W TOJUICKAIIUM CHOCY WM PEKOHCTPYKIMW» (MEPBOHAYAIBHBIA TEKCT
JTOKyMeHTa onyOnukoBaH B u3nanusix «CoOpanue 3akononatenbctBa POy, 06.02.2006,
N 6, ct. 702; «Poccutickas razetan, N 28, 10.02.2006);

- IlocranoBnenuem IlpaButensctBa Poccuiickonn @enepanum ot 16.02.2008
Ne87 «O cocraBe pa3nenoB MNPOEKTHOM JOKYMEHTAllMM M TPEOOBAHMSIX K UX
COJIep>KaHMIO» (MEPBOHAYAIBHBIM TEKCT JIOKYMEHTa OIMYyOJIMKOBaH B M3JaHUIX
«Cobpanue 3akoHogaTenbcTtBa PO», 25.02.2008, N 8, cT. 744; «Poccuiickas razera», N
41, 27.02.2008).

- IlocranoBnenuem IlpaButensctBa Poccuiickoii @enepanuu ot 10.08.2005 Ne
502 «O0 yTBepxkaeHnN (POPMBI YBEIOMIICHHS O MEPEeBojie (0TKa3e B MEPEBOJIE) KUIIOTO
(HEKUJIOT0) TMOMEIICHUS B HEXUJIO€ (KUIIOE) IMOMEIICHUE» (TEKCT MOCTAHOBJIEHUS
omyoimmkoBaH B «Poccuiickoit razete» ot 17 asrycra 2005 r. N 180; B «CoOpanuu
3akoHoaaTenbcTBa Poccuniickoit @enepanun» ot 15 aBrycra 2005 r. N 33 c1. 3430);

- YcraBoM KHHKCKOTO CelbCcoBETa, IMPHUHIATBIM CXOJ0M rpaxiaaH ot 25.09.1996
roja.



2.6. TlepeueHb NOKYMEHTOB, HEOOXOIUMBIX JI TOJYYEHHUs] MYHUIIMIATIbHON
YCIIYTH.
J{ns mosy4yeHus MyHUIUIIAIbHON YCIIYTH 3asIBUTENIEM MPEICTABISAETCA

1) 3asiBIIEHUE O MEPEBOIC MOMEIICHUS;

2) [paBOYCTAHABIMBAIOLIME JIOKYMEHTHl Ha  IEPEBOJUMOE  IOMEIIECHUE
(MOJITMHHUKY WJTU 3aCBUJIETEILCTBOBAHHBIE B HOTAPUATILHOM TOPSIKE KOIIHH);

3) maH NepeBOIMMOTO MOMEIICHHS C €r0 TEXHUYECKUM OMUCAHUEM;

4) NO3TaXXHBIU IIJIaH J0Ma, B KOTOPOM HaXOJIUTCS IEPEBOANUMOE TOMEIICHUE;

5) TOATOTOBNEHHBIM H OGOPMIEHHBIA B YCTAHOBJICHHOM TOPSIKE TMPOEKT
NepeyCcTpoCTBa U (MJIM) MEPENIaHUPOBKHU MIEPEBOAUMOrO MOMEIIEHUS (B Ciydae, €Ciiu
NepeyCTpOMCTBO W (WIM) TEpeIUIaHupOBKAa  TpeOyroTcs il O0OSCIeYCHHS
MCITOJIb30BAHUS TAKOTI'O MOMENIEHUS B KAUECTBE KUJIOTO MIOMEILEHU).

2.6.1. 3anpemiaercs TpeOOBATh OT 3aBUTEIIS:

OpPEICTaBICHUA JOKYMEHTOB M HMH(OpPMAIMM WM OCYIIECTBIICHUS JIEWCTBUH,
IIPEICTABIICHUE HJIM OCYLIECTBIEHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMHU
IIPaBOBBIMM aKTaMH, pPEryJUPYIOIIMMH OTHOLICHHUS, BO3HHMKAKOIIME B CBA3U C
IIPEIOCTABICHUEM MyHUIMIIATBHON YCIIYTH;

OpPEICTaBICHUA JOKYMEHTOB M HWH(OpMaluu, KOTOPblE B COOTBETCTBHM C
HOPMATHBHBIMM IIPaBOBBIMH akTamMu Poccuiickoii ®Penepauuy, HOPMaTUBHBIMU
paBOBBIMM aKTamMu CcyObekToB Poccuiickoit @eaepauuu W MyHULUIAIbHBIMU
NpPaBOBBIMM aKTaMHU HAXOAATCS B PACHOPSIKEHUH TOCYJapCTBEHHBIX OPTraHOB,
MPENIOCTABISIOIINX TOCYIAPCTBEHHYIO YCIYTY, HWHBIX TOCYJapCTBEHHBIX OpIraHOB,
OpraHOB MECTHOTO CAMOYIpaBJi€HUS U (WJIM) MOABEAOMCTBEHHBIX T'OCYJapPCTBEHHBIM
opraHamM M OpraHaM MECTHOTO CaMOYIpaBJCHHUS OpraHu3alfii, y4acTBYIOIIUX B
IPEIOCTABIEHUN TOCYIApCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYT, 32 HUCKJIIOYEHHUEM
JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 cratbu 7 denepanbHoro 3akona "OO0 opranu3anuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMTTAIBHBIX yCayr" No 210-D3.

2.7. TlepevyeHb OCHOBaHUM IS OTKAa3a B MpPHUEME JTOKYMEHTOB, HCOOXOAUMBIX IS
IIPENOCTABIEHUS MYHUIMIAIBHON YCIIYTH.

OcCHOBaHUSIMHU IS OTKa3a B IPUEME JOKYMEHTOB SIBJISIFOTCS:

OTCYTCTBHE Yy 3asBUTEJNEH IpaBa Ha IMOJYYEHUE MYHULUNAIBHOW YCIYrd B
COOTBETCTBHH C JEHCTBYIOIUM 3aKOHOIaTEIbCTBOM;

HEIPEICTABICHHE 3asBUTENIEM BCEX HEOOXOIUMBIX IOKYMEHTOB.

2.8. llepeyeHbp OCHOBaHWU MJIsI OTKAa3a B MPENOCTABICHUM MYHULHANAIBHOU
YCIIyTH.

OcHOBaHUSIMHU ISl OTKa3a B MPEAOCTABICHUHA MyHULIMTIAIBHOM YCIIYyTH
SBJISIFOTCSI:

1) HECOOTBETCTBUE JTOKYMEHTOB, MPEIOCTABICHHBIX 3asBHUTEIEM, TPCOOBAHHSIM
3aKOHOJATEIbCTBA O MPEAOCTABICHUA MYHULIMTIAILHON YCIYTH;

2) MMChbMEHHOE  3asBJICHUC 3asBUTENS 00 OTKa3e B  NPEJAOCTABICHUM
MYHULIMNAIBHON YCIIYTH;

3) HecoOMrOIEeHUs MPeayCMOTPEHHBIX cTatbell 22 XKumumHoro Koaekca ycmoBuid
NepeBO/IA IOMELIEHUS;
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4) HEcCOOTBETCTBUSI MPOEKTA MEPEyCTPOMCTBA M (WJIM) MEPEIUIaHUPOBKHU SKHUIIOTO
MOMEIICHHS TPeOOBaHUSAM 3aKOHOIATEIHCTBA.

B ciyuyae HanMuusi OCHOBaHMsI, YKa3aHHOTO B MOJAIMYHKTE 3 HACTOSIIETO MYHKTA,
NPENIOCTABICHUE MYHUIMIAIBHOM  YCIyrd MPUOCTAHABIMBAETCA O MOMEHTa
MPEIOCTABIICHUSI 3asBUTENIEM JOKYMEHTOB, MOJTBEPAAIOUINX BBHIMOJHEHUE YCIOBUMN
MPENIOCTABICHUSI TOCYJAAPCTBEHHOW MOMJIEPKKUA (B COOTBETCTBHM C MOAIYHKTOM 6
NYHKTa 2 aJMUHUCTPATUBHOTO periameHTa). CpoK IpUOCTAHOBJICHUS MPEOCTaBICHUS
MYHUIIUIIATBHOU ycnmyru He Oonee 30 gHEH.

2.9. VYcuyrm, KOTOpbIE SBISIOTCS HEOOXOIWMBIMH U  OOS3aTCIBHBIMUA IS
IIPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIYTH:

- IpUEM 3asBJICHUI U BbIJIaya JOKYMEHTOB O COIVIACOBAHWU MEPEYCTPOWCTBA U (WIIM)
NEPETUIAHUPOBKH JKUJIOTO OMEILIEHUS.

2.10. Pazmep miaThl, B3MMAaeMOM C 3asiBUTEIIS MTPH MPEIOCTABICHUN
MYHHUITUTIATBHOM YCIIYTH: yCIyTa SBJIIEeTCs O€CIUIaTHOM.

2.11. PazMep mmnatel, B3UMaeMOW C 3asgBUTENS IMPU MPEIOCTABICHUH YCIYT,
KOTOpbIE SIBJISIOTCA HEOOXONMMBIMU M O0S3aTENbHBIMU  JUJISL  MPEIOCTaBICHUS
roOCyapCTBEHHON YCIIYTH: yCIyTra sSBIIIeTCs O€CIIaTHOM.

2.12. MakcuManbHOE BpeMsl OXHUJAHUS B OYEpPEOU NpPH IOJayYe 3asBICHUSA O
MPEIOCTABICHUN MYHHIIUIAIBHON YCIIYyTH HE MOXKET mpeBbimaTh 30 MUHYT.

2.13. Cpok W TOPSIOK PErucTpalfyl 3ampoca 3asBHTENS O MPEAOCTaBICHUU
MYHHUIUITAIIBHON YCIYTH U YCIIYTH:

Cpoxk perucTpanuu 3ampoca 3asBUTEIS O MPEJOCTABICHUH MYHHUIIMNAIbHON
YCIYyI'M — OJIMH JIEHb C MOMEHTa oOpauieHusi 3asBUTENs (IIPU JUYHOM OOpAILEHUN);
OJIUH JIEHb CO JAHSl MOCTYIJICHUS] MUCbMEHHON KOPPECTOHICHIIMY (ITOYTOM), OIUH JE€Hb
CO JHS TOCTYIUIEHMS 3ampoca 4Yepe3 3JIEKTPOHHbIE KAaHAJIbI CBS3U (3JIEKTPOHHOM
MOYTOMN);

2.14.TpeboBanusi K  TOMENICHUSM, B  KOTOPBIX  MPEIOCTABISAETCS
MyHUIUTIATbHAS yCITyTa:

2.14.1. B AnMUHUCTpaluu TPUEM 3asIBUTENIEN OCYIIECTBISETCS B CIEHHUAIBHO
MPEAYCMOTPEHHBIX MOMEIIECHUSX, BKJIIOYAIOIIMX MECTa ISl OKUJIAHUS, MOJy4YeHUSs
uHdopmaluu, NpueMa 3asBUTENICH, 3aloJHEHUS HEOOXOAUMBIX JOKYMEHTOB, B
KOTOPBIX 00CCIIeYnBaeTCS:

cOOJII0JIEHHE CAHUTAPHO-3MHUAEMHOJIOTHYECKUX TMPABUJ U HOPMATHUBOB, MPABUII
MPOTUBOINOKAPHOM 0€30MacHOCTH;
o0opy/loBaHME MecCTaMu OOIIECTBEHHOTO TMOJIb30BaHUS (TyaJleThl) U MeCTaMH IS
XpaHEHUs BEpXHEH OJICK/IbI.

2.14.2. TpeGoBanust kK MeCTaM JJIsl OKHUIAHUS:

MecTa JJis OXKHUAAHUS OOOPYAYIOTCS CTYJbSAMHU M (WJIM) KPECEIbHBIMU CEKIUSMU, U
(MJIM) CKaMbsIMU;

MecTa Uil OXKUJAHHMS HAaXOJATCS B XoJuie (3aje) WIM HWHOM CIHEUHAIBHO
IIPUCITOCOOJICHHOM TIOMEIICHUH;

B MeCTax ISl OXUIAHUS MPETyCMaTPUBAIOTCS MECTa Ui MOJydeHus uHPOpMaIuu o
rOCy1apCTBEHHOM YCIYTE.



2.14.3.TpeGoBanuss Kk MecTaM JyIsl TOJydeHUsT UHGOPMAIMU O MYHHUIIUITAIBHOU

yCIyre:
nH(OpMAIMOHHBIE MaTepUabl, MPeAHA3HAYEHHBIE JJI1 UHPOPMUPOBAHUS 3asiBUTETIEH O
MYHUIIMOATBHOM  ycnyre,  pa3Memjarorcs Ha  MHQOPMAIMOHHBIX  CTEHJAX,
PaCIOJIOKEHHBIX B MECTax, 00ECIeUMBAIOIIUX CBOOOIHBIN TIOCTYIT K HUM 3asBUTEIICH;

UH(OPMAIIMOHHBIE CTEHABl 000PYIYIOTCS BU3YaJbHON TEKCTOBOW MH(OpMaIueH,
COZIEpIKallled CIPAaBOYHBIC CBEACHUS [JISl 3asBUTENICH, IEPEYEHb JIOKYMEHTOB,
HEOOXOUMBIX JIJIS1 MOTYYSHHS] MyHUIIUIAIBHOM YCIIyTH, U 00pa3Ilbl U3 3aI0THEHUS.

NudopmanionHsle MaTepualibl, pa3MeliaeMble Ha HHPOPMAIMOHHBIX CTEHIAX,
OOHOBIIAIOTCS IO MEPe U3MEHEHHsI IEUCTBYIOIIETO 3aKOHOIaTENbCTBA, PETYIUPYIOIIETO
IIPEAOCTABIECHNE MYHULIMIIATBHOMN YCIIYTH, U CIPABOYHBIX CBEICHUM;

2.14.4. TpeOoBaHMs K MECTaM MIpHEMa 3asiBUTEIICH:

[Ipuem 3asBUTENEH, 3aNI0JIHEHUE 3aBJICHUNA O TPEIOCTABICHUN MYHULIUIIAIbHOM
YCIIYTH OCYIIECTBIISIETCS. B CIY>KEOHBIX KAOMHETaX WM UHBIX CIEIMAIbHO OTBEACHHBIX
MecTaX, KOTOpble OOOpYAYIOTCS BBIBECKaMU C YKa3aHMEM HOMEpa U HaUMEHOBAHUS
KaOWHeTa WM yKa3aTellIMH, COJEpKallMMU MH(POPMAIMIO O HA3HAYEHUU MECTa st
pueMa 3asiBUTENS.

Crenuanuctel, OCYLIECTBISIIOIIME TIpUEM  3asBUTENCH, oOecrnednBaroTCs
JUYHBIMU U (WJIM) HACTOJIbHBIMU UJCHTU(UKAIIMOHHBIMU KapTOUKaMHU.

Pabouee MecTro crnenManucTa, OCYLIECTBIISIIOIIEIO IPUEM  3asBUTEJIEH,
000pyA0BaHO NMEPCOHAIBHBIM KOMITBIOTEPOM U ME€YATAIOLIUM YCTPOICTBOM;

B wmemsix oOecrieyeHuss KOH(PHICHIMATBHOCTH CBEACHUN OJIHOBPEMEHHOE
KOHCYJIbTUPOBAaHUE U (WJIM) MIPUEM JBYX M O0jee MOCETUTENIed OJHUM CIEHUATUCTOM
HE JOIYyCKAeTCs;

Mecta 1 mpuemMa 3asBUTENEH OOOpPYAYIOTCS CTYJIbIMH W CTOJaMHU JUIs
oOecrieyeHuss  BO3MOKHOCTH  3allOJIHEHMS]  3aBJICHUA O  NPEIOCTaBICHUU
MYHHUITUTIATBHOW YCIYTH U 0(hOPMIICHHSI IOKYMEHTOB.

2.15. Tloka3zatenu KadyecTBa M JOCTYMHOCTH IMPEIOCTABICHHUS MYHUIIMIAIBLHON
YCIIYTH:

2.15.1.1Toka3zaTenun KauecTBa MyHULIUIIAIBHOW YCIYTHU:

1) BBITIOJIHEHUE JTOJDKHOCTHBIMH JIMIIAMH, TOCYIApCTBCHHBIMH T'Pa)KIaHCKUMH
CIOyKalllUMH  TPEAYCMOTPEHHBIX  3aKOHOAATENbCTBOM  Poccuiickon  dDenepanuu
TpeOOBaHMI, MpPaBWJI M HOPM, a TaKXKe COOJIIOJIEHUE TMOCIeA0BaTEIbHOCTH
aMUHUCTPATUBHBIX MPOUEAYP M CPOKOB HMX HCIOJHEHUS TMpH MPEJOCTABICHUH
MYHULHANAIBHOWN YCIIYTH;

2) oTcyTcTBHE 00OCHOBAHHBIX JKajlo0 Ha JeicTBHA (0e31elCTBIE) JOMKHOCTHBIX
JUL, TOCYJApCTBEHHBIX  TPAXJAHCKUX  CIyXallUX  MpUd  [PEeIOCTaBICHUU
MYHULHUIIAJIBHON YCIIYTH.

2.15.2. Tlokazatenu 1O0CTYyHOCTH MPEAOCTABICHNUS MYHUIIMTAIBLHON YCIyTH:

1) KOJIMYECTBO 3asIBUTENEMN, 0J1arOnoJIy4yHO BOCIIOJI30BaBLINXCS
MYHULUIIATBHON YCIYTOM);

2) OTKPBITOCTh M JOCTYMHOCTh HMH(OpMAMM O TOPSIKE | CTaHIapTe
MPENOCTABIICHUS MYHMIIMMAIBHON YCIyru, 00 oOpasmax odopmieHHs TOKyMEHTOB,
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HEOOXOAUMBIX ISl MPEAOCTABIICHUS TOCYAaPCTBEHHON MOJIEPKKH, Pa3MEUIEHHBIX Ha
nH(OPMAIMOHHBIX CTeHAaX, Ha IHTepHeT-pecypcax aJIMUHHUCTpALIUU;

3) cpescTBa roCyIapCTBEHHON MOAICPKKU MEPEUUCIISIOTCS ¢ HUCIOJIb30BaHUEM
aBTOMATU3UPOBAHHBIX CUCTEM, O€3 y4acTus 3asiBUTEIIS;

4) memexoaHas JOCTYIHOCTh OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIOPTA [0
31aHUs  AJMUHHCTpALNH,

5) KOJTMYECTBO B3aMMOJICHCTBUMA 3asBHUTENS C JIOJDKHOCTHBIMH JIMIIAMU TIPU
MPENOCTABIECHUN MYHUIIMIAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD;

6) BOSMOKHOCTh ~ TOJYYCHHsS HMHPOpPMAMM O  XOAE€  MPEJOCTaBICHUS
MYHUILIMNIAJBHOW YCIyTM, B TOM 4YHCJIE€ C HCIOJb30BaHHEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA.

3. CocTaB, N0CJ1€10BaTEJILHOCTh U CPOKH BbINOJHEHUS IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BbINOJTHEHUS

3.1. IlpemocrtaBieHne MYHULUMIAIbHOM  YCIYI'M  BKJIIO4aeT B  cels
IIOCJIEIOBATEIBHOCTD CAEAYIOINX aJMUHUCTPATUBHBIX IPOLIEAYD:

- IPUEM U PETUCTpALUs NTAKeTa JOKYMEHTOB;

- pacCMOTPEHHME MOJAHHBIX JOKYMEHTOB M IPHUHSITHE PELICHUS O IIEPEBOJC
HEXHUJIOTO MMOMEUIEHUS B KUJIOE;

3.2. IIpueM n peructpauus makera JOKyMEHTOB.

3.2.1. OcHoBaHMEM I Hayaja aJIMUHUCTPATHBHOM IPOLEAYpHl IO NPHEMY
JIOKYMEHTOB SIBJSIETCS OOpalleHue 3asBHUTENs C JOKYMEHTAMH, HEOOXOAUMBIMH JIJIS
YCTAaHOBJICHMSI TIpaBa 3asgBUTENS] Ha TOJy4YCHHE MYHULMNAIBHOM YCIyTH B
COOTBETCTBHHM C JICHCTBYIOIIUM 3aKOHOIaTE€IBCTBOM.

3.2.2. CriennanucT, OTBETCTBEHHBIN 3a TPUEM JTOKYMEHTOB!

yCTaHaBIMBAaET MpeAMET OOpalleHus, JHUYHOCTb 3asgBUTENS, IOJTHOMOYUS
IIPEICTABUTEIS 3aIBUTEIIS;

IPOBEPSIET HAIMYME BCEX HEOOXOAMMBIX JTOKYMEHTOB U MPOBEPSIET COOTBETCTBUE
IPECTaBICHHBIX JOKYMEHTOB CIEAYIOLIUM TPEOOBAHUSIM:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIIy4asX HOTapHUAJIbHO
YIOCTOBEPEHBI, CKPEIUIEHBI IE€YaTIMH, MMEIOT HAJUIeKAllhe IMOANNCH CTOPOH WU
OTPEEIEHHBIX 3aKOHOAATEIbCTBOM JTOJKHOCTHBIX JIMII;

dbaMunuu, UMEHa M OTYeCTBa 3asBUTENICH, aJpeca PErucTpaluyd HalmuCaHbI
MOJIHOCTBIO;

B JOKYMEHTaX HeT TMOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCIIPABJICHMIA;

JOKYMEHTbl HE MMEIOT CEPbE3HbIX MOBPEXKICHUN, HAJIMYME KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATh UX COJIEPIKAHMUE;

NAKET MPEACTABICHHBIX JOKYMEHTOB MTOJIHOCTBIO YKOMILUIEKTOBAH.

3.2.3. IIpu oTCYyTCTBUM HEOOXOIUMBIX JOKYMEHTOB, HEIIPAaBUILHOM 3aMOJIHEHUN
3asIBJICHUS] CHELUAINCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, YCTHO YBEIOMIISET
3asiBUTENS O HAJUYMM NPENSTCTBUN JJII paCCMOTPEHMS BOIIPOCA O MPEIOCTaBICHUU
MYHULIMNIAJIBHOW  YCIYTH, OOBSCHSET 3asABUTENI0  COJEp)KAaHHE  BbIIBICHHBIX
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HEJIOCTATKOB B MPE/ICTABICHHBIX JOKYMEHTAX U MEPhI N0 UX YCTPAHEHUIO, BO3BPAILAET
JIOKYMEHTBI 3asIBUTEITIO.

Ecnu HegocTaTky, NPENsSTCTBYIONIME MPUEMY JOKYMEHTOB, JOIMYCTHUMO
YCTPAHUTh B XOJI€ MPUEMA, OHH YCTPAHSIOTCA He3aMeJIUTEIBHO.

3.2.4. Cnenuanuct, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, CBEPSAET MOJIMHHUKH
Y KOIUU JOKYMEHTOB, MTPEAO0CTABIICHHBIX 3asBUTEIIEM.

3.2.5. Cnenuanuct, OTBETCTBEHHBIM 3a NPUEM JIOKYMEHTOB, BHOCHUT 3alllCh B
YKYpHaJl pErUCTpaliu 3asBJICHUNA O IPEIOCTaBICHUN MYHUIIMIAIBHON YCIIyTH.

[Ipu opranu3anuu BeAEHUS IEKTPOHHOTO JOKYMEHTOOOOPOTa BHOCUTCS 3aIHCh
B CUCTEMY PETUCTPAIMHU BXOJALIEH KOPPECTIOHACHIINH.

3.2.6. Cnenmasiict, OTBETCTBEHHBIM 3a TMPUEM JOKYMEHTOB, OGOpMIIIeT
pacnucKy O IpHeMe 3asBJICHHS U JOKYMEHTOB B JBYX 3K3E€MIUIIpax M NEpelaeT OguH
DK3EMIUISIp 3asBUTENI0, a BTOPOM MPHUKIAABIBAET K [MAKETy MPEACTABICHHBIX
3asiBUTENIEM JIOKYMEHTOB. B pacnucke ykas3bIBaeTcCs:

- IOPSAKOBBII  HOMEp 3alMCH B JKypH&JIE€ pPErHCTpaluy 3asBICHUU O
IPEOCTABIEHUN MYHUIIUIIAIBHOMN YCIyTH (PErucTpaliOHHbIA HOMED);

- J1aTa IpeICTaBICHNs TOKYMEHTOB;

- (hamMuus 1 MHULMATBL CHEIUATNCTa, TPUHSABILETO JOKYMEHTBI U C/IEJaBLIETO
COOTBETCTBYIOIYIO 3allMCh B JKypHAJIE PETHCTPALMU 3asBICHUI O IPEAOCTABICHUU
MYHULIMNAIBHOMN YCITyTH,

- MOJIUCH CIELUATUCTA.

3.2.7. CneuuanucTt, OTBETCTBEHHBIM 3a INPHUEM JOKYMEHTOB, IEPENAacT HX B
YCTaHOBJICHHOM MOPSIZIKE I PACCMOTPEHUS.

3.2.8. Pe3ynbTaToM BBINOJHEHUS AAMUHUCTPATHUBHOM IPOLEIYPHI SBISAETCS
IpUEM JIOKYMEHTOB 3asBUTENS Ha MOJyYCHHE MYHULIMIIAJILHOM YCIYTH U Mepeaada ux
Ha PACCMOTPEHHUE.

CyMMmapHasi JJIMTENbHOCTh AAMUHUCTPATUBHOMN NIpoLieaypsl - 30 MUHYT.

3.3. PaccMOTpeHHE NOAAHHBIX JOKYMEHTOB M MPHUHATHE PELIEHUS O IEPEBOC
HEXHUJIOTO IIOMEUIEHUS B KUJIO€ TOMELICHUE.

3.3.1. OcHoBaHueM [JIsi Hayajla PACCMOTPEHHUS JTIOKYMEHTOB, MPE/ICTABICHHBIX
JUIsL TIEPEBOJIa HEXKWIOTO TOMEIIECHHS B JKWIOE IOMEIICHHE (Jajee IO TEKCTy —
IIPEACTABICHHBIE  JOKYMEHTBI),  SBISETCA  MX  MOCTYIUICHHE  CIELUAIINCTY,
OTBETCTBEHHOMY 3a MpUeM U 0pOpMIIEHHE JOKYMEHTOB.

3.3.2. Bompoc 0 BO3MOXHOCTH TIE€PEBOJa HEXHMJIOTO TIOMEUICHHUS B IKUJIOE
MOMEIICHHE BRIHOCUTCS Ha PACCMOTPEHHE KOMUCCHH, Ha/IIEHHON COOTBETCTBYIOIIUMHU
MOJIHOMOYMSIMU U C(HOPMHUPOBAHHOM MPABOBBIM aKTOM AJIMUHUCTpALMM (Zajee 1o
TEKCTy — KOMHCCHS), HE Mo3aHee ueM uepe3 30 qHel co IHs nmpuema npe/iCTaBICHHBIX
JIOKYMEHTOB.

3.3.3. Cnenyaiuct, OTBETCTBEHHBIM 3a MpUEM U OQOopMIIEHUE IAOKYMEHTOB, B
TEUeHHE TpeX pabouyux THEH co JHS MpHeMa JOKYMEHTOB, MOOYEPETHO HAINpaBiseT
YJIeHaM KOMMCCHH MOCTYNHUBIINE JOKYMEHTHI ISl IPEABAPUTEIBHOTO O3HAKOMIIEHHUS C
HUMH. MaKCUMaJbHBI CPOK O3HAKOMJIEHUS 4iI€HAa KOMHCCHUU C MPEICTaBICHHBIMHU
JIOKYMEHTaMU He JOJKEH MPEeBbIIIaTh TpeX padbounx aHel. B ciyyae HE0OX0AMMOCTH,
YIEHbl KOMHCCHM BBIE3KAIOT Ha OOBEKT JJII OCMOTpa MEPEBOJUMOrO MOMELICHHUS.



12

OO0mmii  CpoK  NPeIBapUTENBHOTO  O3HAKOMJICHHMS  WIEHOB  KOMHUCCHU  C
MPEICTaBICHHBIMU JOKYMEHTaMU HE JOJDKEH NpPEBBIIATh TpUALIATH JHEW. B ciyudae
OTKa3a 4JIeHa KOMHCCHUU OT MPEABAPUTEIILHOTO O3HAKOMJICHUSI C TMPEJCTaBICHHBIMU
JIOKyMEHTaMH, BOIIPOC BBIHOCHUTCSI HA PACCMOTPEHHUE KOMUCCHUU O€3 MPeABAPUTEIIHLHOTO
O3HAKOMJICHUS YJIEHAa KOMUCCHUH C JJOKyMEHTaMHU.

3.3.4. Komuccust paccMaTpuBaeT MpE/CTAaBICHHbIE JAOKYMEHTbl U MNPUHUMAET
pelieHre 0 BO3MOKHOCTH (HEBO3MOYKHOCTH) TIEPEBOJIa HEXKHUIIOTO MOMEIIEHUS B JKUJIOE
MOMEIIICHHE.

B ciiyyae npuHATHS pelIeHUs] O BO3MOXXHOCTH MEPEBO/Ia HEXXHUIOTO MOMEIICHUS
B JKWJIOE TOMEIIEHHUE, KOMHUCCHUS OIpeaeiseT IMepeyeHb padoT M YCIOBUM MO HX
MPOBEJCHUIO, HEOOXOAUMBIX JIJIsl UCTIOIb30BAHUS IOMEIICHUS B KAYECTBE JKHUIIOTO.

B ciiyyae npuHATHS pelIeHUs O HEBO3MOKHOCTH MEPEBOJIA KUIIOTO MOMEIICHUS
B HEXWJIOE MOMENICHUE, KOMUCCUS YKa3bIBA€T OCHOBAHMUS, MO KOTOPBHIM NEPEBOJ HE
MOKET OBITh OCYIIECTBIICH.

Pemenue komuccuu ohopmMIisieTcs MPOTOKOJIOM.

4. Tlopsaoxk U ¢GopMbl KOHTPOJIsI 32 COBepILIEHHEM JieiicCTBUA
10 MPEAOCTABJCHNUI0 MYHULIUNAJIBHOU YCJIYTH

4.1. Texymuii KOHTPOJb 3a COOJIOJICHMEM U HCIOJHEHUEM MYHUIUIAIbHBIMU
CIY)XallUMX ~ AJMMHUCTpPAUM{  TOJIOKEHWKW  HACTOSLIETO  aAMUHHUCTPATHUBHOTO
perjlaMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAaHUS K
IIPEJOCTABJIECHNUIO TOCYAApCTBEHHOM YCIYIHM, a TakKe IPUHITHEM PEIICHUN
ocymectsiisieT ['maBa Kunkckoro cenbcoBera.

4.2. Tekyuuil KOHTPOJIb, OCYIIECTBISETCSA IyTEM MPOBEACHUS IJIAHOBBIX (OJIMH
pa3 B T0J) U BHEIUIAHOBBIX MPOBEPOK TMOJHOTHl M KadyecTBa MNPEIOCTABICHUS
rOCyJapCTBEHHOW ycayru. IIpoBepku mNpoBOIATCS HA OCHOBAHUM PACIOPSIKEHUSA
AJIMUHHCTpaIUH.

4.3. OTBETCTBEHHOCTh 32 MPEAOCTABICHNE MYHULUIIAJBHON YCIYIH BO3Jaraercs
Ha [ maBy Kunkckoro cenbcoBera, KOTOPBIM HEMOCPEACTBEHHO IPUHUMAET PELICHUE 110
BOIIPOCAM IPEAOCTABICHNUS] MyHULIUIIAJILHON YCIIYTH.

4.4. OTBETCTBEHHOCTb 3a HEUCIIOJHEHHE, HEHAIJIEXKAaIlee HCIOJHEHNE
BO3JIO)KEHHBIX ~ OOS3aHHOCTEM MO  MPEAOCTABICHUIO MYHHMIIMOAIbHOW  YCIYTH
BO3JIAraeTCsl Ha MYHUUMIIAIBHBIX  CIIyXamux AJMUHHUCTPAllMM B COOTBETCTBHUH C
®enepanbHbiM 3akoHOM 0T 02.03.2007 N 24-®3 "O MmyHMIMOAIbHOW ciyk0e B
Poccuiickoit ®enepanun" nu @enepanbHbiM 3aKOHOM OT 25 nexadpst 2008 rona Ne 273-
@3 «O npoTUBOAEHCTBUU KOPPYIILIUIY.

5. locyneoHblii (BHeCcy1e0HbI) MOPSII0OK 00KAJT0OBAHNUS pPellieHuil U 1eiicTBUA
(0e3melicTBUs) OPraHa, NpeaoCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY, a TAKXKe UX
JOJIKHOCTHBIX JIHIY

5.1. 3asBUTENns MOXET OOPATUTHCS C KamoOOW B TOM YHUCIE B CIEAYIOIIUX
CIIyYasx:
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1) HapylieHue cpoKa pErucTpaliy 3ampoca 3asBUTENs O MPEJOCTABICHUU
roCyJapCTBEHHON WJIM MYHUIMIIAJIbHON YCIIYTH;

2) HapyllIeHUEe CPOKa MPEIOCTaBICHUSI MyHUITUTIATBHON YCIIYyTH;

3) TpeboBaHue y 3agBUTEINS JOKYMEHTOB, HE MPEyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMM akTamu Poccuiickoir ®enepanny, HOPMATHBHBIMU TIPABOBBIMU aKTaMU
cyobekToB Poccuiickoit ®Denepanuu, MyHULIUNAIbHBIMU IPABOBBIMU aKTaMH IS
MPEAOCTABICHNS MYHUIIUTIIAJIbHON YCIIYTH;

4) oTka3 B mpueMe JAOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTUMBHBIMM NIpaBOBbIMM akrtamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
NpaBOBBIMM aKkTaMH CcyObekToB Poccuiickoil ~@exnepauny, MyHULIUNAIbHBIMU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHUS] MyHULIMITAJIBHON YCITYTH, y 3asBUTEIIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIIMIAIBHON YCIYTH, €CIIM OCHOBAHMSI OTKa3a HE
PEeIyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMU
WHBIMHA HOPMAaTHBHBIMHU NPaBOBbIMU akTamu Poccuiickoit denepaniy, HOpMaTUBHBIMU
NpaBOBBIMM  aKTaMH CyOBeKkTOB Poccuiickoit ~@Depepanuu, MyHULIUNATIBHBIMU
MIPAaBOBBIMH AKTaMHU;

6) 3arpeOoBaHUE C 3asBUTENS NMPU NPEJOCTABICHUU MYHULUNAIBHON YCIYTH
IJ1aThl, HE MNPEIyCMOTPEHHOM HOPMATHUBHBIMU TNPABOBBIMU akTamu Poccuiickoi
denepanvi, HOpPMAaTUBHBIMU MTPAaBOBBIMHU akTaMu cyObekToB Poccuiickoit deneparuu,
MYHULIMTATBHBIMU TPABOBBIMU AKTaAMU;

7) OoTKa3 opraHa, MpeaoCTaBIAIOIIET0 MyHULIUIIAIbHYIO YCIYTY, JOJKHOCTHOTO
JUIla OpraHa, MPEeJOCTABIIIONIET0 MYHULIHMNAIBHYK) YCIYry, B HCIPaBJICHUU
JOMYUIEHHBIX ONEYAaTOK M OWIMOOK B BBIAAHHBIX B PE3yJNbTaTe MNPEIOCTABICHUS
MYHUIMIATBHOW YCIYTH JOKYMEHTaX JIMOO HApYIIEHHE YCTaHOBJIEHHOTO CPOKa TaKUX
VCIIPABIICHUM.

5.2. XKanoba mnonmaercas B NUCBMEHHON (opMe Ha OyMa)kKHOM HOCHUTENE, B
AJIEKTPOHHON (opMe B OpraH, MpeaOoCTABISIIONIUNA MYHUIMIAIBHYIO yCayry. XKamoObl
Ha pEeUIeHUs], IPUHATHIE PYKOBOJUTEIEM OpraHa, PeIoCTaBISIOMEr0 MyHUIUIAIBHYO
ycayry, noxarorcs I'maBe  Kumkckoro  cenmbcoBeta  TOTydMHCKOro — paiioHa
HoBocubupckoii o6acTu.

5.3. JKanoba wmosxker OBITh HampaBiieHA IO TMOYTE, C HCIOJIb30BAHUEM
nH(OPMAITMOHHO-TEJICKOMMYHUKaIIMOHHON ceTu "MHTepHer", oduiumaibHOro caita
OpraHa, IpPEAOCTABJIAIOIIETO  MYHULIHMNAIBHYK)  YyCIyry, €IWHOrO0  MopTaja
TrOCYAApCTBEHHBIX W MYHUIMOAIbHBIX YCIYr JIMOO PEruoHajIbHOrO MopTaja
rOCYAapCTBEHHBIX M MYHHULMIAJIBHBIX YCIYr, a TaKXe MOXET ObITh MNpPUHSATA MPHU
JMYHOM IIPUEME 3asIBUTEISL.

5.4. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, NPEeIOCTABISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[a OpraHa, MNpelOoCTaBISIOIEr0o MYHUIUNAIbHYIO YCIYyry, Ju0o
MYHUIIMIIAJIBHOTO  CIYXalllero, pemeHuss u JaedcTBusi (0e3neicTBHE) KOTOPBIX
00XKaITyIOTCS;

2) damunuio, UMsl, OTYECTBO (TIOCTIETHEE - MPU HAJTUYHMH), CBEACHHUS O MECTe
KUTENIbCTBA 3asABUTENS - (PU3MUECKOro JiMla MO0 HAMMEHOBAaHUE, CBEJCHHUS O MECTe
HAXOXKIEHUS 3aABUTEIS - FOPUAMYECKOrO JUIA, a TAKKEe HOMEP (HOMepa) KOHTAKTHOTO
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tenedoHa, agpec (aapeca) FAEKTPOHHON MOUTHI (MPU HAJIMYKU) U TIOYTOBBIA ajpec, 1Mo
KOTOPBIM J0JI’KEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemeHus 00 0OXKaIyeMBbIX pEIICHUAX M JAeHCTBHAX (0e31elicTBUM) OpraHa,
MPENIOCTABISIONIET0  MYHULMIAIBHYIO  YCIOyry, JIOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIISAIONIET0 MYHUILIUIIAIBHYIO YCIYTY, JIMOO MYHUIIMIAIBHOTO CITY>KaIIEero;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3aABUTENIbL HE COTJAceH C PEIICHUEM U
nevctBueMm (Oe3meiicTBMEM) oOpraHa, MPEAOCTaBISIONIET0 MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIJA OPraHa, MNpeIOoCTaBISIOIIEr0 MYyHUUUNAIBHYIO YCIYry, JHOO
MYHULUNAIBHOTO CITyKalllero. 3asBUTEIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI
(Ipu HAJTMYKM ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTENS, TUOO0 UX KOIIHH.

5.5. XKanoGa, mocTtymuBmIasi B OpraH, MPEAOCTABISIIONIMNA MYHHUIIMIIAIBHYIO
yCIyry,  TOIJEXUT  pPAaCCMOTPEHHIO  JOJDKHOCTHBIM — JIMLOM,  HaJEJICHHBIM
MOJTHOMOYHSIMH 10 PACCMOTPEHHIO kajno0, B TeUEHHE MATHAIIATH pabouyuMx AHEH CO
JIHS €€ pEerucTpalyy, a B ciiydae OO0KalloBaHUsI OTKa3a OpraHa, MpeoCTaBIISIIOIIETO
MYHULMNAIBHYKO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, IpPelOCTaBIISIIOLIErO
MYHUITUTIATBHYIO YCIIYTY, B MPUEME JOKYMEHTOB Y 3asBUTENS JUOO B MCIPABICHHUU
JOMYIICHHBIX OMNEYaTOK M OMMOOK WIM B Clly4ae OOXKaJIOBaHUS HapyIICHUS
YCTaHOBJICHHOTO CPOKa TaKWX MCIIPABJICHUH - B TEUCHHE ST pabounx JHEH co JTHS ee
perucTpanuu.

5.6. Ilo pe3ynapTaram pacCMOTPEHHUS >KalloObl OpraH, NPEeAOCTABISIOIINMA
MYHUIUNAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIAEAYIOIIMNX PEILICHHIA:

1) ynoBneTBopsieT xano0y, B TOM 4ucie B opMe OTMEHBI IPUHITOTO PEIICHHUS,
UCITPaBJIEHUS] JOMYUIEHHBIX OPraHOM, MPEAOCTABIISAIONIMM MYHUIUNAIBHYIO YCIYTY,
OMeYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe€ MPEAOCTABJICHUS MYHHUIUIIAIBbHOU
YCIIYT'H JTOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3MMAHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMM TPAaBOBBIMH akTaMu Poccuiickoit ®Denepanuu,
HOPMATUBHBIMH  TPAaBOBBIMHU  akTamMu cyOobekToB  Poccumiickoit ~ deneparuu,
MYHHUITUTIATLHBIMH NTPABOBBIMU aKTaMH, a TaK)Ke B UHBIX (popmax;

2) OTKa3bIBACT B YJOBJICTBOPEHUHU KATOOBI.

5.7. He no3aHee OHs, CIEAYIOLIETO 3a JHEM MPUHATUS PELICHUS, YKAa3aHHOTO B
MYHKTE 5.6 HACTOSIIETO PErjiaMeHTa, 3assBUTENI0 B TUCbMEHHON (OopMe U TI0 KETaAHHIO
3asiBUTENSl B OJEKTPOHHOW (opMe HAMpaBiseTCs MOTUBUPOBAHHBIA OTBET O
pe3yNbTaTax PacCMOTPEHUS KaTOOBI.

5.8. B cinyyae ycTaHOBIIEHHS B XOJI€ WJIM TI0 pe3yibTaTaM pacCMOTPEHUS Kal0Obl
NPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO IMPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJDKHOCTHOE  JIMIIO, HAJEJIEHHOE TMOJHOMOYHMSIMU TI0 PAacCMOTPEHHUIO Kajaold B
COOTBETCTBUM C 4YacThio | HacTrosuiedl CcTaThbd, HE3aMEUIMTENIbHO HampaBisieT
UMEIOITHECS MaTepUalibl B OpraHbl MPOKYPaTYPHI.
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[MTPMJIOKEHHME Ne 1

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MYHUIIUTIATBHOM YCIIYTH

BJIOK-CXEMA

MMpcaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIYyIru

HpI/ICM H pCrucTpanu:sa J0KyMCHTOB, IIOAAHHBIX

3asBUTCIICM

A 4

HpOBepKa HaJIn4us H€O6XOI[I/IMI>IX HJOKYMCHTOB U

HUX HAJJICKACTro O(l)OpMJIeHI/IH

A 4

HpI/IHHTI/Ie PCHICHUA O IICPCBOJAC KHUJIOT'O
IIOMCIICHUS B HCXKHMIIOC KOMUCCHEMN

na

A 4

Brinaya 3asBuTento
pELIeHHUs O
IIEPEBOJIE JKUJIOTO
MOMEIIEHUS B
HEXKUII0€

HET

A 4

Bbmaqa 3as1BUTCIIIO
PCIICHUA 00 OoTKa3e B
IICPCBOAC KUIIOTO
IIOMCILICHU B
HCXKHNIIOC




